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INTRODUCTION 

1. ( e.) 

(b) 

(c) 

(d) 

(e) 

(f) 

(g) 

The obJeot of "Q'1 admini s trative tre.ining for ·the T.F. ia to 
adapt ·war experience to pence con~itions and by so doing bqild 
up in the new T. ]'. u uens e of aclminis trative r esponsibility 
with whi~h l a t er inox po ~ionced offic er s will grow up. 

·Administration i s an esse nti a l port of the duties of every 
officer and in futur e it should not be r ogor ded as t he close 
preserve of the R,F. although it is obvious t hc t much dcy to 
day routine will have to be performed by a R. F . Cadr e . 

T.F, Commanders will be encouraCTod to carry all r esponsibilities 
not 9~1y those conc erned with the training of his troops . 

The object of 11 Q 11 • administration in peace is i n essenc e no 
different from what it i s in wur. In wcr the 11most eff ective 
Ilse" muy involve n certain amonnt of organise d wr.s te and the 
hGzards:' of ~nr will inevit ably crtat e a gr c :::.t amount of.' unorgen­
ised waste~ 

The problem of "most effective use" in peE, ce dom&nds car e and 
conservation of gear so tha t the limited quantity available will 
go round. (Even in wo.r this sit 1w tion occurs). 

The taxpayer · i 's interested in the us e of' his money a nd so the 
controlling ~epnrtments which are r esponsible for the present 
expendi turo ·or Government funds and. us e of' property, quit e 
rightly insist on a cr reful accounting proc edure. 

"Q" udministration in pe ace calls for more c·are in the custody• 
employment end accounting of milit8ry equipment than is possible 
in war. 

PART I. 

RESPONSIBILITIES 

2. CO.MJ.1/.JIDilfG OFFICERS 

(a) communding Off'icerg are responsible that ull stor~s in possess­
ion of their Units ore -

( 1) 

(11) 

(111) 
(iv) 

Maintained in c s 1;; rviceable condition and in accordance 
with the authoris ed scalos. 
Ths t all transactions in stor~s are 1n uccordrulce With 
StorJs Accounting RugulEtions. . ; · 
'rho. t tho proceduro ( 1a laid down is correctly carried out~ 
Thoy 0 r0 r usponsiblo t\:lr tho supurvision, inetructi9n and 
contz<l>l ot ull 1ioraonnol oouoornud with storl../a a.ccpt,inting 
within thuir units, 

(b) C~mm,mdcmh of Bchoolo ot Inutruotion ~nd e1m1lnr establ1ahmenta 
1 oru· r vgc,rdod· uu c. o. t1 fol' ull purposos to which the 1nstru.ct1ons 

cont uinud in Hoeulations tlPPlY• . · · ~ . __ . . · 

(c) • Arc; a Commundul'ts und .·.l'liU 0:f't'ioora will be rogarded as tor,mtion 
oommandora fol' thu pur~oa~ ot these Rogulotions and will NOT be 
appointud J\oco1.u1tins Oftioora. Within /.Nas and Sub-.Aroaa an 
Oftia1;;r. othur thc,n i.rua Commander or /.i-ua Ott1oor -will :~e 
appoihteri C.lB Jl.ooolmting Ottioel'. • . . . . . . 
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Commond:l.ng Officu.rr:, u ru ;_ccount lnrr Offic e rs. In oat u.blishment.e 
wh u r o u Comm1:n<1:lng Off ic e; r is n o t deEJ l r::; tmtod -::in 01't'icor will be 
h ccount ina O~ficor. 

' ' . . . : . ; _. __ :: ·- ~. . . 
; ,ccount ing Officer s n r•~ rosponaiblo f o r the obsorvance of all 
r ocu l c ti ons 11: i c1 dow n here in inc lurl ing those r e l EJti_n g to 
Comml\ncling Offic era nnd nre r t:; sponsiblo f o r the !'all.awing_ duties -

(1) Thn t o t or o unho r thoif chprgs ~r e correct a cc ording to 
tho g u Gntitius borno 6n the ludge r a n d tha t a ll stores a re 
corrc ctl,Y cloncri bud i n occo r d.Etnco with the V. A. o. s. 

(11 ) Thu t o tor -.s uru p r o1iurly c.r r a ngocl a n rl s uit c.bly ho11a.ei1 :.: , ·--c:..-
. u n cl t u t s toro r oomo o r o kup t clean. • 

(iii) Thn t s tor<.-0 t\r o mni n t oinod i n good o r der ohd , thn t 'till '· 
nu c osonry p r uc a utions a r c t a ken to t r ~s e rve s toro s fr6~ 
the clu t urioru t.ine; effect s of rlamp ~ _h et'lt ·, du~ t oi' •i'l'lsects 
n n d oth e r vermi n. • • · .: ... ·.: 

(iv) Thc t nrleg_u a t o mci; s urer: '1ro t oke n t o ensure snf' e cus tody 
Bf o ll s t o r es n ncl tha t vv cry p r e c e utidtl i s t ckS:n to g uErd 

(v ) · 
~ e;oi n s .t c1c.mt.-['.;e , wn s ·l;u or . loss o'f: s tores . • _.. 
Thc. t. ov ur y pr uc nution i s t oken ·to· gur,r d ngairia t · !"ire, 
tk1t f'iro f'i [;ht ing equipment i s c.dequc t e , 1:1nd mli. i n t a ined 
i n e n. e f'f'ici.o nt sta t e - o..nd , thn t a l,l pe r so nn e l employed in 
h c.ncUj_n:~ s t ·or.i~S: a re t "r a :£,ncd in ·tn'e . use of ·f'ir e -!'i·ghting 
equip me nt. 

:(vi) Th~.t ·k ey-s Qf -·sof'es or e. ]:)lf~c c d in the- person o.l c ore of &n 
• •• of'f1.cer 1.:1.n ct th_u t .k;eys al' i ns trume nt. cu,pb_o c. rds~- s torerooms 

.. :or building s , . nro -k e pt in a kc·y pres s e ncl a r c c..ccessiole 
,only t o ::i uthor.i;sod ·pers9ns, _·If' , . 1., t · a ny time, t here is 
r eo.s on to b e li ev e thE·t any ·pEirson ru:..s unc ~t horise d access 
to i::,ny s tore or cupbon rd, the loc k will ·be cha nged 
immedia t ely . . : 1'11.o _ loss ,of' any .key .. will be report e d 
immedi r:.:. :t e ly nnd, • action ,. tc.ken _to chE. nge t ·J::ie loc k or lock.e 
uf'f' ec;: t ed , .. · . . . • • • • ·; : 

(vii) That stores are demanded in a ccordanc e with au ·tho·r1sed 
scales , tho.t no store s - a.re h C:: ld in excess o:f such seal.ea 
a nd thu t . s .tor e; s a re us·ed only · for'· the 'purpose f'or which " 
they nre issued. . . . . •. . • · ' 

(viii) Tha t proper receipt.s ·a re . ob t a ~ne d_:for c,11 . ·s t o r es- - issued. 
that a ccurc te a ccounts a r e ma1nt a 1.ned and render ed for a11 
stores unde r the ir charge, thnt _al.l is _sue a nd ~eceipt 
vouche rs _£'.re che clc_ed and corre ctly· post ed ·to l edger cards 
th8 t r eceipt vouchers are p·rorript ·1y c c k r.owledged and • 

(ix) 

(x) 

returne d correctly receipt e d, .:.nd tha t cl£"< i'ril:s for- paymen• 
are denl.t with prom:ptly, 
Th8 t no person either . directly or ind irectly derives 
ndvantoge from h a ndling or dea ling in Govt, stores. 
Tha t no persons or person othe1' thun those ·llctually .: .. _··_., ___ , . 
empl.oycd there , a re p e rmitted to enter any store building . 
except with the nuthori ty of' the AceountiQS'-orf'ic€r, wid .:; 
then only .when n ccornpe::ni e d _b.y n . merooer o!' the store _ho11se 
stnt'f'. . .. · .. . •,·.• ·'· : . 

. : .t 

' INSPECTING OFFICERS .. 

' (a) Inapcctin(s Of:ficors :' 11 ; 0 ~ 1!:; Sp_onsiole "tor : , .. · . 
(1) Th(;! ins p octj.on 'il nd n udit of l;ltot~~- ~nd:_ nccounts· or 

·. : / .ccountina Units -t;o which , they ,nre c.ppo1n;ted. . . , 
(11) . Tho 0bsurvnnc u by \]nit s o:f ull 1Qet;i-uo_t1ons ond: .· 

r0g11l u tions r u l n t:Lng t o s~orws nnd 1'or·_- tha correction ot 

(111) 
:· r 

nll irruri ulnri t i os in r,?e;C\r\.~ to etpres -~<>"counting. 
Whurv n uo uu m:,ry ma jor i r.t'egnlpr1·t1es will be reported -to 
tho nvp:rop ric t u uut ,ho:ri ties. . 

. "· .• (iv) RoopOnFJiulu fpr ,th~ _i~-istruot1on~· 'euperviaion-and oon.ti-ol 
of J~ccountin,g,- Ot'f'ic(;)ro . . :in tlll~ 11»1ttora,-relc.t~ng.·to stores. 

(b) Thoy will cond11c t q n inspection and a~d1~ at each '"cc~unting 
unit c..t lo r,st -c.1nuuplly. • They _;,till pl'e,pare 1nepeot1on repqrta 
vnd achudulue of ultim:..1tq suri;ua,oa O..nd d"E>tlc1enc.1es-_· : 

.. ., . ,: :·· ... 
... · ,• . i : 
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i·,.t the conclusion of eudite thoy will stnmp tJCCh lodger 00rd 

with t .he audit st omp ino0rtine; dd0 and initials in the space 
providod. 

5 • GENElU:.L ltESPOi~SIBILITIES 

J.lthough ; .ccounting Officers ur0 clirectly r osponsible for a ll 
stores in their e h ur ge, it i s the duty of ell r anks to cssia t wherever 
possible in the c C1r c , cuatocly, und prusc; rvotion of Govt:rnment atoros, by 
r eporting any ins tnncoa of ebm1donod ot or1. s , mis use of stor E;s , clruroge to 
stores or buildings und a ny other mcttc r in co nnection therewith. All 
runks or e he l d r \j;ponaible thnt, whon such mntt er s come t o t heir notice, 
suitable action i s t l\kcm uncl the mntt er r eportod t o the r esponsible 
officer. 

JliJIT II. 

6. SV.NDING OlmEHS Pon STOm;s ; .CCOUNTING 

I n rlrr.,ft ing the poat-wor s t ondin[S Or rlere for St ores Accounting, 
ev ery effort h •. ~s boon mane t o simpl ify proceu.uroa, t o el1min1;1.te paper nnd. 
-f'n t- moat T.1''. units :\t l oust t o l e t them ncc ount from Peace Equipment 
.r~, 1<>R r nt h0r t h t:n l cdg.:i rs. 

( a) 

(b) 

(c) 

(d) 

(e) 

To fucilit nto c: smooth tra nsition from peace t o war, n special 
t ype of l 0dger ha s been d\jsigned for use by certa in specified 
units which mr·y bo r e quired t o nd.opt war accounting on the 
o~tbrcck of hostilities. 

Such Unit s will use c. l edger bc secl on .the "PoEice Equipment 
'i'r:blc II wl1ich with the cddi tion of l edger folios inserted 
betwe en t he shee t.s of the t able will be known as the "Peace 
Equipmont Tnble Ledger". Units using this type .of ledger will 
be k!:!own ns "PeGce Equipment Table i_ccounting Units 11 (P. E.T. 
Units). • 

Pence :1:q;ii pme:l't Tc,ble 1.ccounting he.s b e en designed to provide a 
sys tem suit cble for oper:,tion by T.F. units and to give 
maximum tra ining va lue without encurrilJ e r nnce by those procedures 
which a re n pcuce time necessity or ba se unit r esponsibility. 
P.E.T. i·.ccountine Units will be r esponsible f or unit equipment 
only. 

Cnr d Ledger i:.ccounting Units will be accountable and responsible 
for those i t ems of c amp and b orrr:ck furniture which ere a peace 
time r equireme nt only ::.nd will issue on 101:-.n to PET Accounting 
Units es r equired. Bulk Clothing Stores and clothing shape 
will be oper ated by Cur d Ledge r /.ccounting Units who will is sue 
in detail t o personne l of PET Units. 

Units other tr-an Ordna nce Depots will not open stores ledger 
cur ds f or ex pendcbl e stores. When vouchers covering the issue 
of expendable s tores are received the y will be endorsed 
"Expendable Stores. ~o l edger action required. 11 

8. BOOKS -~ R3CORDS 

( a ) 

(b) 

Stores oc counto will be kept by J.coounting Officers in such t'orm 
ae wlll ennb le a prope rly olussified and continuous record to be 
mainta i ned of all s t or ee under their c ontrol. • 

The f ollowinc schedule lis ts the books und records to be main­
t ained by Peece Equipmont Table (P.E,T.) ;.ccounting Unite tor 
stores accounting pur~oses -



( 1) 

(ii) 

(111) 

(iv) 

(v) 

(vi) 

(vii) 

' 
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PE,.CE EQUIPMENT T:.BLE (P, E, T.) /.CCOU!!TINO U!TITS 

ful!1l.Q !iQ, 

Pc oco Equipmont Tr.ble ~z 
nntl Led{\or 

1'eg1ete r of i', rma nnd liZ 21 
Ina trumonte 

s u,nmr. ry ur i',rticloo J~Z 41 
on I oouo 

Roci a t or of irr Vohicloe NZ 

Ra6i e t er of Indonte NZ 14 

I<egi e t or of I oauo Vouch- NZ 8 ~ 
or e 

Rec ei pt Vouchers NZ 8h 

Purpooe 

To r ecor d all it eme on issue to 
the Unita and ,,1stribution 
within tho Unite. 

Numoric el r <.,t;i a t er of a ll arme 
rincl inotrumente on ieeuo . 

Bummnry of all persona l i eeuee 
of' nrme onr1 e quipment a nd ot 
t hoao items CJ f s pecia l clothing 
no t por t of tho b1.eic s c a l e . 

Rocor rl or vehicle numbers held 
by unit. 

Hooor rle of Inc1onts aubmitte d.. 

Numcric cll r ogist er ot ieeue and 
Roc~ivt Voucher s . 

(viii) File of I ssue Vouchor e , numbered c oneocutiv ely in or der ot date, 
signed by tho r uoipi ont of t ho stor es, i n support of ontries in 
the l 0dger, 

(ix) 

(x) 

(xi) 

(xii) 

File of Ruc oipt Vouchers , number ed consecutively, in or der ot 
dat o , in support of entrios in the l odger f or all stor e s r e ceived . 

File of Invontries, Form NZ 55, in s upport of e ntries in t he 
dis tribution b ook. 

Regi s t er of occount obl e books and f orms, 

Rec or ds of Ruc ci pts - I asuos and distribution of manua ls, text 
b ooks, pamphlot s etc. 

(xiii) La nd Card 

(xiv) Building Cor d 

NZ 405 

NZ 153 

One f or eech ar ea of l a nd 
administered by tho Unit. 

One f or ccc h bl d ad.ministered by 
the Unit, 

(xv) Registe r o-J: l and z.nd Building Cer ds - Manuscript r ec or d r or all 
land o~d bld ccr ds. 

Pi.RT III, 

;.N I NTE1'.PRET..'.TION OF THE RESPONSIBILITIES OF T . F . C,O.s. AND / ..DJTS. 

9. /..PPOI NTMENT S 

The f ollowine not e s ere bnsed on the a ssumpti on thct T.F. Unit 
appointment s or e -

T,F. C,O. 
R.F, i..djt. 
T.F. Q. M. 
R. F. R. Q, M,S. 

10. RESPONSIBILITY 

( a ) 

(b) 

Thoor e tically the Convncnding Off i cer i s directly r esponsible 
f or all s t or es under his chorge - the ccre ond cust od y e nd the 
&bsonc o of s t or ~s acc ountinB pr oc edure . 

Thoor e tically - ocuin - Thu i,djut ont should not h..·w o o.ey 
r e spons i bi lity or conc 1..rn in 11Q11

• 
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"Q" matters should bo hunrllcd botween tho Commnnding Officer 
and the Qucrturmnetur, 

Some Unitu mny h r.ve o Huc,ilcr Force Quarterm£\ater a~<1.,1n thil 
case tho ,•.djutnnt woulc1 not bo asked t o accopt nn1 Q <'luties, 

11 , DEFINITION OF 111:.ESPONSi i3ILIT,l 11 

Thero mo,v be oomo misconception c.e t o what this "reepone1bil1tyn 
actually me one, the rcfure -

(a) 

(b) 

(c) 

{d) 

rt dolls not noceeanrily mean thnt the Corrmr.ndincr Officer 1e 
required t o f oot the bill in the ovont of l osses, 

He ie r oeponeibl e tha t -

(1) 

(11) 

J,dvquoto and necoem1ry meaeurea ore t.oken t o ensure core 
and ouetotl.Y f or et or ue, 

s t c,r c..e nooounting pr ococ\uroa nre correctly ca rried out, 

If he tl, ,es not fail in hie fluty in thu above respects then he 
hoe fulfilled hie obligotiono, 

,\cy l ose of et 0rc,o would , or c ould the n be the r esult of 
nogl15enc 0 on the pnrt of some i ndividual - in which case the 
incUvidual c0ncol•ned pnyo - or of circumstcno ee beyond hie 
c ontrol, 

12, DELEOj,TION O}' :,trrHOiUTY 

(a) 

(b) 

(c) 

(d) 

(e) 

When appointmcmts nr o us mentionl~d in po.ro 1, the Terri t or1ol 
Force Commnndin6 Office r cannot be exvected t o give his personal 
o.ttention t o every day r outine work of "Q" therefore he mus t 
del egate a gr e£:t denl of the r es ponoibility f or r outine work to 
the Regular Force ;,djut :::int who will be assisted by the Regimental 
Quartermaster Ser geant. 

The del egation of authority must be notified to all co~cerned, 
higher f crmotions, orGncnce eto, 

To a.void unnec es sury del ny in trensactions 1nvolv1ne indent 
vouchers etc. it would be necessro-y f or the Conur~nding Officer 
t o include in his del ocraticn of authority the authority for the 
J.djutnnt t o si gn vouchers etc. 

To enab le th..-i ,',d jutant t o discharge his duty efficiently the 
Regulo.r Force i,djutant must pos sess u good general knowledge of 
Stores l,ccount ing, 

The delegation of authority docs not absolve the Territorial 
Force Commanding Officer from his general responsibilities, 

13, STORES TR.':.NSl,CTIONS 

Once established the Torritor1al Force Unit will experience few 
etores transections e ther than those concerned with clothing ond the 
equipment r equired f or camps and bivouacs. It is therefore considered 
that the Regular Force Ro~illl6ntal Quartermc.ster Sergeant will be capable 
of handlinc; the b ulk of . the routine work, 

14. "Q." POLICY 

(a) 

{b) 

l)C;c1s1ons on "Q" Policy within the Unit should be given by the 
Col!lllllndin[: Officer. 

~uoetions such as wlu:t stor es should be used f or 

!1) 
11) 
111) 

J,ny phnao of trnining. 
Token t o camp, 
Or i vaued t o individucle, 
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These woro in the poet normully l oft t o tho ,•.c1 jutr.nt who knowinc he 
would be O(tlle a. upon t o ac count in the ovent of loe s wos r o.the r 
roluctunt t o 1 oeuo oquiprocint with the r eEiult tha t t roineee t'lid not 
olwoye ge t tho use of nll ovll ilob lo equipmt:nt . 

(o) In futur o t ho Commnnding Offi c or mus t decide thos e matt(lrs and 
r.ccept r eepone1b111ty f or tho r ceulta - good or bad-• 

15. §UMM,:·.UY OF DUTIES OF JJJJT. 

"Q" /.e euminr; t hf\ t thu ILd jt. ht1a been givon r e:e1->one i b1lity of making 
function his du tie s may bo s umm('riaed aa f ollows -

(o ) T:OUTINE ~l'ORK 

!1) 
11) 
111) 

(iv} 

Cnr o ond o ne t ocl.y of r.11 e t or ue . 
Mnintonunce of builclinga . 
Supo rvio i o n of ull 111)11 St tif f unrl dutieo, checking 
l udco r entrios , pr epar a t i on of 1nue nt a , vouchers, 
che ckinc i ee u0a unrl r ecoi pte , et ockt n.ki ng , e t o . 
Provi e i on unrl mn i nte nonce of unit trui n i nr; s t or e s, 
Boor d of Survey ond appliont i ons t o Wr i t e Of f . 

{b) C,'..MPS ,\ND BI VOU,',CS 

li) 
11) 
111) 

!
iv) 
v) 
vi) 
vii) 

Se l ection of comp a itee. 
/,lloc ot i on of Ar eas. 
Super vis i on of prti1mr at i on of indont e f or camp 
equi pme nt , r a tions , P, O,L, e tc. r equired f or c amps. 
Load i nc and <lGs patch of stor es. 
Loy out of c amp , s uni t ati on otc. 
Or gani s a tio n of 11Q11 c nmp et off. 
Pr ovis i on and control of M,T. 

~6 . THE II~ 

( n) ,'..t s ome s t uge during tho c ampi ne s ~as on it ia t o be expected 
an<l desired tha t the ~uartermaste r may b e able t o t alce over the 
"Q" Function . 

{b) This will depend on -

(c) 

(d) 

( e ) 

His training. 
Exper ience . 
Ability. 
The di s cretion of the Commandincr Officer. 

·If the Qunrt e r mast er is t o function at all then he must be 
thor oughly drilled i n the net 0i l ed pr oc edures of store s account­
ing and is c apab l e and willine t o r elieve t he Ldjutant of s ome o! 
the r outine wor k . I • 

To gain this the Quar tellll!laster mus t attend ~t every parede and 
periodical vis it s t o the Unit Heanquarter s outside the normal 
tra ininB per iods. 

The i dea l from the 11Q11 poi nt of view is t o have a Qunr teft'llrulter 
who is c apable and wi lling t o carry out a ll 't he duties °"'f his 
appointment - this should be aimed nt. 

17 . CONCLUSION 

Personnl c ontect is essent i a l :- no good odministrntion is pose-· 
ible without it - cont act must be mcdo with all departments s upplying a 
unit. 

Remember the fo ur "B' s" - t hey' r 0 impo'rtont. 
B friendly 
B he l pful 

B af fable 

Don't B 

- remenilor ever yone el se i s trying t o serve some cause. 
- it pays, oft en in surpriainu ways, t o hol p t he o ther 

Uni t, and individua l s . 
easy t o a_ppr oo.ch - don't get the re putc.tion of. be i ng 
unoppr oachi.:b l e or be rude because you hnvo t o be 
cppr ouched by juni ors . 

- a f ool - your unit, of f i c ers and ioo n come first. 

• 
o, 
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§UBJECT: 

RESTRICTED 
PilECIS Q, 2. 

KQRTIIERN MILITAHY DIDTRICT TRAINING CAMP 

TElfilITOHIAL f OlWE™lCEIW REFRr~SIIER COUP.@ 

e·ronE0 t.ccoUNT rno 1 
}JJJiT I. l ltUCllHmJ~:r-rr OF UTOR&S. 
PJ\HT 11, F1MN<..:I1J, ,U/l'HO.kITIEB. 
f.\HT III . S'l'OI,E IIOLDI NG, 
f',\If.r IV. LOSfl & DJ.t1l.1,0E. 

l'~f')C\JREMENT OF STOHES - . . -
1. G BNElu'.il,. 

(n) The Indent is a r equisition or domand for atoroe , mnteriols 
or services, ba aed on existing authorised sc ales or on special authori ­
tie s which may be issued from time to time, 

(b) Indents f~r s tores r equired in excess of existing scal es or 
which ar e not a normal issue must be submitted to higher authority for 
o.pproval, 

(c) The time fo.ctor must be appr eci oted in forecostinG r equire­
ments. 

( d) stores required in Ml~Y should be the subject ot an indent in 
fo P'R TT, . 

(e) Indents requiring urccncy should alweys ·be accompanied by an 
explanatory memorandum. 

HOLDING UNITS 

stores ' and supplies roo.y be procured from the following -

RNZAOC Depots 
RNZASC Depots \ 
RNZEilIE Unit a 
Civil Firms (only on special authorities). 

3. To assist in the procurement various forms have been designed and 
&re ce under -

(a) EORM NZ, 10 

(1) Form NZ,10 used ·when indenting on ordnance services for 
stores and equipment and on supply and trans port servic es 

_.-,for c ertain supplioa. 

(11) et.ire in preparation is essential, Each indent must be 
numbered and register ed in Book NZ,14 or vn a manuscriut. 
lis t and signed by the Accounting Officer. 

(111) 

(1v) 

(v) 

The r emarks column mus t be completed and the authority 
wh0thcr general or special must be given. Remarks 
should be brief but sufficiontly explanntory. Give Group 
ond Section with full and correct nomenclature of items 
r equired, 

one Indent one Soction. 

Dvmands mc1y be submitted for roplaoementa when store, 
have become uns erviceable, ov~n if a Boord bf survey~• 
not beon hold, but will be ondorsed "Awaiting Bor-.rd ot 
survey." 
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(vi) I mle nto 1Jr e1,c~r ed i n quintu_~,e- a ~.l_d.ifttril>u te<'l . aa..• 
under -

(1) 

(11) 

(111) 

.0I,DN:J7CB Dj~POT 
3 c opies to Depo t 
1 File 
1 Cont r ol HQ 

OUPILY & Tf.:AliUl'ORT 
-- - --·- - 2 -c·opt es to S&T Depot 

1 Pi le 
1 Control HQ 

A Combinocl ind0nt I l aono c1ncl r ec e i pt v0uc he r uaed when 
inclontinr, on 0 111l 111inue 1'01· Cn.ir,p J<Jqu ipment r equired for 
uae ut mnnoo11v1•oe 0 1• e nc wnpmcrnto , 

c onaumob l o 0 t orc o uro no t t o bo d~1mndod on t h ia For m, 

Indout pr opc•rccl in e c.xt ut>lic u;;o , f i ve c opi es be i ng 
forw1:r dud to Or nm1 11ce lJurot co ncerned ( throu[;h for mation 
HQ) no t l o t cr t hnn f o ur wocko prior t o the date on 
wh ich the s tor oa n:'e 1·ciq".i ".'oC. . 

(c) FORM NZ, 511 

(1) 

( 11) 

A combin0cl inde nt , pack i n13 s lip and i ss ue voucher 
us ed whe n j,nrlcnt i nc on Army St c.tiom• ry Office f or 
s upplies of for ms , toolcs c1nd pub lic ati ons . 

Indents mus t b0 sub mit t e d us f er in a dvance es 
p r actic abl e i n or der t h~t s t ocks may be obt a i ned t o 
meet demands . 

(111) Qucrnt i t i es demanded will HOT exceed t hree months 
r equirement s . 

(iv) 

(v) 

Indent r egi s t er ed i n Book NZ ,14, 

Inde nt p r epa r ed i n t r i pl ic&te plus n pl ai n pape r c opy -
Origino.l, dupl ica t e & ·t r ipli cate - 1"-J.'my St ationery 

Office 
Plain paper c opy • - F ile 
Duplicnt e - Signed us r ec eipt 

a nd r eturned t o 
Ar my St ationery 
Of'f' ic e . 

(d) P & S 97 

(1) 

(11) 

used c.s r cq_uis ition on Goy t . St a tionery Off ic e f or pens, 
pencils, ink and other oxpendobl e offic e ma t erinl . 

Submi tt ed through : .. r rr,y Sk.t i o n0ry Offic e . 
Elll Govt. Dept s . 

Common to 

(111) Regi s t er ed in Book NZ. 14, 

(iv) Indent pr epa r e d i n quint up licot ·e -
4 copies 1..rmy Sta t i onar y O:ff'i c e 
1 copy ( pl a i n pape r ) Filed 

. 1 copy (tripl ~cat e ) To Uni t with s uppli e s , signea 
as r uc eipt a nd r eturned . 

( e ) FOm1 NZ. 771+ 
(1) Usecl whon i nrlt:nt i nr.: or Su1-·p l y r.nd Trc nsport s e rvice s 

f or r ut :t.ons fne l e t c . 

Inde nt r onJ eraJ in duplic ut e , 

' 



• 

(v) 

(v1) 

(vii) 

.. 3 .. 

Vlhen eupplios demu11tl ecl aro issued the certificate at 
tho f oot of tho form will be complatecl, 

The i ssuer w1li cortifY tho 1ssuo on duplicate and hand 

t o r ooe iver. 

Roceiver will oert1fy t eooipt on original and hand to 
issuer. 

Pnrticulor co~ponento of the r ation not r equired will be 
intimated in the colwnno provided for the purpose. 

Only amounts . ncceeeury to complet e the full r ation will 
be domonded • . 

(f) 1''0RM NZ. 92 

(1) 

(11) 

Used by Ordnance when unable to supply or indenting 
Offic ers indent incomplete or incorrect etc. 

Prepared in triplicate. 
2 copies to Unit. (one copy attached to fresh 

indent when submitted). 
1. copy to Ordnance Indents Off~ce file. 

(g) What ever the type ·or indent u,s 1;1d, the some requiremente apply 
es r egards prepnration. The indentine officer who fulfils 
all r 0quirem0nts in this respect con reasonably expect to have 
his dernnnd met without any more delay. 

P/il{T II. 

FIN~'.NCIAL l,UTHORITIES 

4. LOC.!.L PURC}L"cSE OF STORES 

( a ) The normal method of procurement of stores is by indent on 
Ordnance. VJhen n r equirement exists f or stores which are not a normal 
Ordnance supply or f or stores which cannot be supplied by Or dnance, such 
stores· may be purcoosed locally from civil sources under the authorities 
as listed below -

(b) (1) 

(11) 

Classif ication of Stores 
Stores not normally supplied 

by Ordnance. 
Stor es norinnlly supplied by 

Ordnence, but not avniloble 
f'or i ssue. 

(111) Any item r equired in the event 
of an eroo rgency when depart­
ure from the normal method of 
supp ly can be justified. 

Authority 
( Army Headquarters. 
( District Headquo.rtere. 

Dis trict Ordnance O:t'ficern 

Any officer authorised to 
sign a local purchase 
order. 

(c) The method of purchase as described in subpora (111) uoove will 
be adopt ed only in cases wher e approval cannot be obteined within 
sut'ficient time t o meet the eri1t: r gency, and such purchase will be limited 
to the immediat e necess ary requiroment. 

5. AUTHORISING OFFICERS 

Officers holding the appointments listed below moy approve the 
purchase of stor es and ore authoris ed t o sign locul purchase orders to 
t ha value inclic at ed, wh!ch i e the ITlllXimum amount authorised for expend1• 
ture on any one occ~sion -

/.pfiointment 
Army li.1 -

QMO 
: .r.i1r10 
DGMl:i 

... 
•• ... 

J\mol.\nt 
£ 

50 
5 
5 
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Dietr1ot HQ• 

' Commondnnt •• Chief ot Stott •• 2 
Dii.QMO •• 2 

Ar ena .. 
;,r ca Comlllllnclcre •• 2 
/1r ~o Officers •• 2 

Campe or Schools or Inatruotioo • 
Oonmnnd[tnl • • 2 

Unite • 
Offioero Co11111anfling •• 2 

6. DELEO,\TIQH 

Offioore outhor1oo<1 t o ai(in local purohoao ordors, Porm Nz.,76, 
n,r,r ·' ~1o(Jote their outhori ty whore neooaenr7., but wUl 1'mMin raaponaible 

v 1• the obeorvnncu of all regulations dotaUod in this inatruo Uon. 

7 • EMEROENQX 
In the event of an emorgonoy arising nooesaitating expenditure 

in exoeoe of thn-t authorioed above, • the 1mrchllso \Yill bo made, and the 
circumetnnc0e under which the purchoao was nooeaeitc.ted, t ogothor with 
details or the etoreo purchaaed unc1 tho c.mount oxpended, will be 
immediatoly reportod in writing, through the normal ohannela, to /~ 
Head~uartere. 

8. METHOD 

(a) The purchnee of etor~s or materia ls will be 1110de uaing ,orm 
NZ,576, Storos Order Form, which will be ei,Jned by the cuthoriaing 
officer concerned. 

(b) Officers outhorieed t o sign loc~l p11rchcae order will enaure 
thnt the ~ollowine C<?Jld,itions ore obs~rved -

(1) 

(11) 

(iv) 

(v) 

(vi) 

Thot such orders ore tiood only when stores nre 
unobtoinabl~ through th0 normal chnnnele, or when time 
does not permit tho stores being obta1nca through the 
normal chnnnels, 

That tho purohoae is limited to 1111rnccliately neoeascr1 requirements, 

Thot the order is completed, giving a full e..escr1pt1on or 
the etorvs, price, nnd discounts, r.nd the des1gnot1on and 
station of the unit to which the firms nccount must be 
sent. • 
That the prices quoted nro feir market prices ot the tim 
nnd plcce where the purchcse is made, 

That the stores are brought to account 1lllmediately they 
are r eceived. 

That the order is end~rso~; with the number and date or the 
appropriate authority, 

(c) The Stores Order Form Nz.576 will be pr epar ed in triplicnte cad 
distributed os follows -

(1) Or1GJ_no.l 
( 11) Dupl1c ate 

(111) Triplicate 
( 1 v) Qucdruplic r~te 

(Rovr1nt of 

To supplier• 
:.ttoched to claim for payment ot 

account. 
Ronnins in book c wiit tile copy. 

: Cr.ncelled and romnins in book. 
those books \Yill be in tr1pl1cnto only). 
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I ( d) When r~ol1v0ry of etor ue h~o bou n ,·cceptod tho Unit concer[lf)d 
will bring the etor oe t o ncc ount b,v preporinc CUV 1~~ .1, the f ollowing 
de t o1le boins ohown -

(1) 

11) 
111) 
iv ) 
v' 

hcc ount1nc Unit r nd ot ntion on whoee acoount tho eto~ee 
c,pr ot~r, 

Cl!V numbor a nr\ 1\ r to, 
i~et hod r.nrl dc.t e of ltul ivory, 

vi ) 
,, ; : ' 

Doocript1on u! etorun, r ci t ue 11nrl vr luo, 
Nl\mbol' r,nn dnto of 8t r.Jr u1J Or rlur l•'orm NZ, 576. 
S,,prl fo r I o 1111me . 
c~c~~t u~u of Accounting Offi oor , • • I 

(e) The t:'!V wj 11 bo t'l:[Ti At o l'erl r.e n roc eipt vouchor, ponterl t o 
l edger onn f:l11,1! ,. 1 t,,,1:; nor11111l eoquonue 011 tho f:llo of roce1pt vouchere, 

(f) On \'1..c :t ro; 0f t ho nccouot from the EIUI,.tlliura l1 cldm payroont 
Ty,39 (to be l'LI~1~~od HZ . 833) will bo ~re~r r Ld 1mnc~intcly by tho Unit 
conc c, 1•nod, 

9. Rl?<),UIS!TIONS P0.1 SEi1VIcg 

Whon sorvicco of uny nnturo C!r o r c.quirocl r.i r equisit i on will be 
mode on Form NZ, 145. i',s r. cenor nl euhlo Form NZ. ·t45 will bo ueod in 
cssaa where ecrfice onl.v 1e Nq~j r u.l nnd whi ch i r.volYO no Ato.~ue or 
mat oriala bcinG broubht t o account by CRV. 

1 0. EJC: J.1PLES 

(n) Mstod h0~:,:mn(lcr :.ir 0 typicnl exa1111-1l ue of Aervica which should 
be requ isit ::.one d on Form :NZ, 145, Thie 11s t i s l>y no meone exhnuet1ve, 
but mny be t r.ken ,1s '.:', e:uic'to in the cen~rc l definition of service and the 
use of For :n NZ, i !·.:· . 

TYpc of Service 
(1) cortc.ge .. 
(11) Moala 
( 111) /.ccormiodotion 

(iv) 

(v) 

(vi) 

Minor repnirs or • 
alteration t o 
clothing by civil 

. t ailors 
Service~ performed 
by other Govcrnmont 
De):lartments 

Services performed by 
commercinl firms or 
C(:;00Ci t:8. 

,Ji .'.'l (vi) above • • 

(viii) r.ail r eservation.a 

Remarks 
Used only whereno ;.:r-my transport 

i s cvcilc.b le. 
Pc.rtiee of troops unner command. 
i.s for (11) v1here J.rmy accommoda­
tion is no t cvail~ble or in 
individunl cas es where personnel 
nro not entitled t o claim trc.vel­
l1ne a llowcnce. 

When uuthorised P.nd where the 
work ccnnot be cc.rried out by 
Camp or Regt t ailors. 

Rop1:.ira or mnintenc.ncc of if!' at 
P&T enr ages when /.:rmy f ccilities 
c:re not ava iluble, or repcir to 
P&T ma chines located in J.rmy 
instc.llatians. 

Mcintencnce repcir or overhaul of 
vehicles, plant, or machines 
whe r e such work cannot be carried 
out econ9mically by ; ,.rmy work-
shops, o~ is r estricted under 
patent rights to repcir by the 
mnnufflcturca r epr esent::t ive. 

Services in which ere involved the 
production of duplicating-stenc­
ils, blue-prints, pluns, or other 
iterr~ of etr.tionury n0t normnlly 
bro11cht on l cdcer charge , 

• Issued. in conjunction with rail 
wcrrr..nta only. 

(b) Servicas r oqu1r0d in the lll(lintennnco of rifle-ranges, 
buildinc;s, and ar ounrlu r.re prov idecl under aure:>ement by tho Public Works 
Deportment through DHQ. 
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(o) Domoet1o services supylien by l oca l bodies, such en wnter, 
gas, nncl electricity, will NOT bo r 0quiei tioned on .Form uz.14.5. On 
rec ei pt of an account f or the supply of any such service the unit 

.. c.oncorned will . check the ucc ount ne to eorvice rendered, e.nd prepare a 
·claim for payment T.Y,39 in acc or <lano o with the •pr ocedurr: E;iven in 13 
(b} - (e), 

( d) Officers hol ding nppointmente as pr eviously stated are 
outhorieocl t o sign Form NZ, 1li5 ue o r equisition f or service, the cost 
of ee rvico in MY ono r vy_uioition boinr.,,: limited t o the runouut nuthorieed 
f or the appointmont hold, oxoopt whor e r oqu1e1t1ons ore made ea a r t:BUl t 
of inetruc tiono i ss ued l>y h13hor uutr..ority, such ns constructionnl work 
f or which on over-ull finnncilll authority hne been givon. 

11, DELEO;.TION 

Offioore nuthorie od t o si gn r uqui ~11tione f or service Form Nz.145 
mny de l ugato thuir authority, whor u noouaonry, but will r emain r os pons­
il>le f or thu ol>eervanoo of all l'tlilUllltiuna rol ot ecl t o tho r t:.quisition. 

12, EMEHOENQX 

, : In tho event of r.n l, moreonoy arioing n0ooaeitat1ne exponditure 
i n excess of thut authorioed, the aorvico will bo obt ained, and the 
oircumatnnc es unn.,,r which tho eorvico wr·o ma clo necesoory, nncl the cost 
involved, will be invnodi at oly reported in writing through t h& normal 
channels t o the oppr oprinto heaclquartere. 

13, METHOD 

( a ) Form NZ.145 will be prepar ed in triplicat e , tho f ollowing 
details being e nter ed on the f orm as applic abl e -

(1) 

' (11) 
~¼:1) 
( I• ) 

Name in full of individucl , firm, or Department on 
which the order i s me.do. 

Full description of service r equired, including 
Unit t o which the eccount is t o be sent. 
S1bnnture and appointment of officer authorised 

costs. 

t o sie;n . 
.. . , .. 
~vviee of NZ,145 will be disposed as f ollows -

11) Duplicate: Attached t o clnim for payment, 
~

1) Original: To supplier. 

111) Triplicete: Remains in book ~s unit file copy. 

(b} on r eceipt of the account from the supplier a cla im f or pcy­
ment, Ty.39, will be preper ed immediately by the unit concerned, the 
following detail being shown on the claim -

1) 
11) 
111) 
iv) 
v) 
vi) 
vii) 

Full postal address of supplier, 
Number and date of authority and number of Form Nz.145. 
Date or period of supply. 
Full description of service. 
Discounts or rebates. 
Net amount pcyable. 
Certificate, cs detailed hereunder, signed by the 

authorisine off icer concerned. 
"Certifiod correct as t o service, end copy filed. " 

(c) The claim f or payment, Ty. 39, will be prepared in triplicat e , 
the original being made on Form Ty,39, and the duplicat e nnd triplicate 
on Form Ty.39A, copies being disposed as f ollows -

(1) Origino.l & Duplic ate: 

Triplicate: 

Forw::-.rded t o Army or District HQ 
as appliccble, t ogether with 
supplier's cccount c.nd the 
duplic ct e copy o:f' Nz.145. 

Ret ained by unit ea file copy. 

(d) Before submission of clnima , cuthorisinG officers must s atisfy 
themselves that the service h:'.S been sutisf nctorily performed in full ns 
required by the r equisition. 
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PART III 

Mo.in oonoi dorntione ore -

lnl Uucurity 
lJ Or (lorlinoee 
c Acoeoaubility 
tl Mnin tenonce 

15. SECURITX 

(u) Involvea protection r•cainet deteriornting ertocte or -

!H, ~~:r 
111) hout 
iv) ineecte etc. 

(b) s tore buildinae muet be eecurel,y locked in absence ot 
storemon. 

(c) Keys must be kept in key press under control of Acoounting 
Officer. 

(d.) Dupl1011te keys accounted for NOT taken into use. 

(e) NO unauthorised peroon Gllowed access to stores. 

(f) Fire preonutions involve training of staff and reinteMnce 
of efficient equipment. 

(g) Certcin stores roquire special atornee, items of conaider&ble 
value, firearms, ummunition o.nd explosives. 

16. ORDERLINESS 

Of lo,yout is essential to efficient hcndling of stores. 
VhOS is n good guide for ln,vout of sto~es within~ building. E6sent1nl 
points P.re c;.s follows -

(a) ;.dequnte nccommodntion to i;,ermit proper nrr~ngement ot 
stores in sections. 

(b) Suitable spnce r..~l f ncilities for bulk and detciled issues. 

(c) Stor~s l cid out so that one AI' more items of er.eh type can 
be r eadily seen. 

(d) Lo,yout must permi~ e r.sy r.nd rapid cheok of items. 

/.CCESSJ.BILITY 

(a) Items frequently demanded .should be in most accessible 
l oc ation. 

(b) Items in sizes or types should be stncked in seporote lots 
by sizes or types. 

(c) Every itom must be r efidily cccessible to permit routine 
inspection and mnintennnce. 

18. WcINTENANCE 

( I\) The cnro and mnintena-nce of w1i t storas and equipment or the 
Accounting Officor who muet enouro by. fr~quent inspections thnt all 
stores or e pr or1orly cere tl foz,. and 001•rootly muintr.ined. 

(b) S11ociul ins tructions c oncerning mnintonnnce r.re issued with 
certain apecif1er1 s t or es such nt1 i.rty equipment, MT, \liNless e to. 
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(c) S1,cc i ul uttont ion muot be g iven to the following when ng\ 1D 
cons t ont uso -

~e t n ls nnd nlloye sub j ect t o corrosive action. 
nri r,ht s t ool aurf ncoe , 
Lottthor work, 
Periorl1c nl operetion of I. C, ene ines, electric root ore 

on<\ etonor ot ore , wire l ee a aete, hyclr aulio equipment. 

co~,1L-t 0 inspect i on cnr rfo<l out ov ery six months and 10% 
inspoc t:lon cvvry t1 ltornnto 3 rro nthe, 

( i 
l ~ . ._ ) 

0-.U) 

cor•t•oct bol ts rm rl b nyonot o oe aembled with rifles. 
Al l noocssnr y a t or ea naeemb l ed with MO' a inolucUng 

box00 o nd cnoee, 
Smnll s t or es or 01,rtre pnrt a b r oke n during us e ehould 

1..>o hol r'l cwniting c ont1omnnt1on by Armourer. 

(n) Th"" !ll'\int one nce of an Arma Rcgi t t er - Book NZ, 21 - not only 
necessnl'y f'Qr s to ... '0s c.ccounti ng but i s e l s o a r equirement of the Arms 
Act. 

("c ) It .. :'l cotn}_>iled t o provide de t ails and history of 1nd1v1c1 ual 
rif l e , pis~(:!. 1 r:nc!1ine GUn or other C:Ut omotic we apon. 

( c :, Enctct1vou r j_s rnucle t o i ss ue rif l os and other weapons in 
c omplete _b ~o~1,n of r.wnb131•s. 

" . 
REP/,JR ..'i.N'.0 OVF~H.'\ :!I, 

21, 

(a: ·Fr-.c~ l it. :;_c s fo r t he r e pair .::ind overhnul of all mo.ter1o.l exist 
wi t.hi:i the ,'i.rm;; C):g~ni s ut :i.on c. t . the. vc.rious EME Workshops. 

(b ) M:i.n r r epair s t o non-technic c.l stores may be carried out 
wi _thin t he unit . 

(c) :.injor r epairs t o non-technical s-torea and repairs to 
t. ~~~ nicul sto~cs wi ll b e carried out ut EME Workshops • 

. . 
22. In~ent c.nd voucher NZ. 456 is normally used when forwc.rding items f'or .r epo.,_r . .. • . .. . 

23. :i~ODI F:i:Cf',.'I":.CON J.ND CO:N7TERSION 

1.ut h0ri s ed by Army .HQ consequent qn .list of che.nges. 

24. LE.", 'I"i:2:R & TEXTHES 

Fo:r.wordE-d t o Or dnnnce on NZ,.456. 

25. WJi.NUF .:1<;:TUR_~ 

. Inden ts s ubmitted on NZ.10 wit~ samples, specifications etc. 

Cert n 5. n l arger equipment a s l .. rty weapons to Worksho~s tor 
o·rcr .h . .:i 1ll , 

27. T!la f 0:i.1~wing items ar a cons i der ed us Regimental Frivo.te Property -
hrtic: eb donnt ed t o t ho Unit, 
?r0,ohfos won outright by the Unit. 
:.:r.t!.clos pur chC1eod entirely f r om -
t' 1 '- Contrilrnti ono of members of the Unit. 
I I ' . >ti J) Funds donnt ed t o the Unit. 
,.111 }'l!nds r ui aed by conc erto, sports t:nd other eutorte1runeme. 
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28, OOl~ATJOlJQ 

(a ) I n aLI. r:!nous wh ere urtlc l oa uru (1ona t e d to the troops t~~g 
r eceipt will b~ bcknowlon.gcd in or de rs o c opy of which, with cover 
l e tter , will be aunt to the donor, 

• (b) • Donctiona of c ouoi c1er nul e irrtJ.iort nnce or v olue will be t 
r eporte ,1 t o thu Form1.t. .lon HoDdquarters with a view t o a cknowledgmen 
by highur nnthor :lty . 

29 , ACCO LINT J iHt 

( u) Ruc'lmuntul Privc,t 0 1,ro1iorty will not b o t vken on l edger 
chor1.~o ne puul1c ator oe but 0nch Unit will open o Regiment a l Private 
Propert~• Lo,lgo.r u1H1 ont0r t hur0in ull ouch Re6imonto.l Priva t e Property. 

(b ' /\rtic l oa will be t nkon on cht:irc:;o in such l odger by oert ifi­
onte r 1Jc c i 1>t v oucher s. 

(c) The l l,cl i:;or wi}.l b e kept by Acc ounting Offioers in every 
r t.?s pc.) t simil1:rl.v t u cle1, ...1 1•t me nt o l l edge r s :inc1 will be ou d iterl by Audit 
~ • n'f''{' u nm:ul .' Y• 

(d ) Ex1.:ortj :1[; t hat the prope rty i s v·es ted in tho Unit, 
r egimer..t a~ :rr 1·.: a t c 1ir opor t y wi l l be t r oc.. tecl in ov ery r es pect s1m1lc:rlY 
to depot't :oont a l pro1,1L~r t y and a ccounted f o r acc or dingly, 

( e ) lh.lgim,\ ntr41 Priv nt u Pr operty will not be sold except by 
a ut horit y of 0-f:'f i ccr Commondi n6 Comma nd, 

30, R:E1Q.I}1EN? &...E. 'UNDS GRJ'.N 'I' 

;,1 i; 2.cl0s _pu::-chase c1 f r om Roi;ime;nta l Funds Gra nt will be token 
on l e,lg0r chGr e;c os :f)t.:blic stores an d a r e not to be r egarded oe 
r egiment ul 1,>r:i.va·~u p:--opert y, 

LOS S OR D .. ,;;,.:rD 

31, Gfil.Y~,l~, 

(o.) However r l g'id control may be, losse s of store s do occur. 

(b) Frequent movement of l aJ'.'ge quantitie s involves risk of lose. 

(c ) . ~ a sses moy b e c ause d by carel ess ha ndling or checking, by 
f a ilu1'e t o p rocure r e c e ipts for training stores which ore in conatant 
use a nd pass t:u•ougil. mar,y -huncls. • 

(d) :.asses nl s o occur by theft, fire, or accidental occurrences. 

( e ) • Ca r ·e:f'ul ruid ·correct · nccc:rnnting and re.a sonable precautions . 
a re the g r ect est scf'e gucrd cgeins t loss. 

32. L~SS OF S'.L'OilES BY THEF'r 

(o.) V/i1-:-re ).oss of star.ea hos occurred under circumsto.ncee 
indic at i v e of th~ft, the matt e r must be r eported immediately through 
normal cha nnc. l s ~ ~o Army HQ w:,. th de•tnils of loss as wider -

FuJ.l doscx· iption ond volue. 
Dnte of l~ss nnd/or · d i s c overy. 
i.iL t u r,h en s torus l ast checked.· 
Wh<Jthc r o t ores in s nfo custody or if' not who.t steps 
. t nkt} n f'or sc.fe pro tee tion. 
Wheth0~ burglnry indica ted. 

(u) ·r:10 ,'.c count ina OfficeP should us e hie. discretion c.s to 
whether ih0 Po~i~o ohoul ~ be oak~d to a ssist. 

( c) Cup ioa vt: Po Hee r oi,or to o r ~t a toroont from Aocountins 
·H:1r givlt.1£ 1 uc.F.Jo no why Polico wore n o t not11'1 el'l must nccompan, aay 

•tu,.t )l•LJll.c..:l;ion t o wri t o off . 

. / 
/_, 
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33. LOSS DURillO THI.ININO 

Ees ontiol t o ko ep daily record of issues of store s used for 
instructiona l pur~oaoe. Losses discovered immedi ately a nd if not 
rec ovor od , pC:traonnol r ooponeible must iiul:,mit full report of circumsta.nc­
ee o:r l ose. If oulpnblo negligence is in<l iooted the personnel 
r e s ponsible should bo cher6e d with value 01' iteme lost. If not due to 
neglige nce then l ose will b e s ubj ect to an applic~1tion to write of-r. 

LOSS IN TR,1.NSIT 

( o ) Us ut\lly c aused by :foulty packine or l oc dine , improper 
consignments, and l ook of ~r ecautione to ensure snt'e custody. 

(b) Police ahould be noti:fiod in cuaoe where the bulk or Yolue 
of stor os l os t io oons i dor cbl o, tho itemo or o di s tinctive a nd easily 
r eoognieod and ther e or e ina i ootione tha t s uccess would r esult. 

35 • .fil:..i:I RE 

( a ) Whon etor c.: e nr e loet o r clee troye,1 by f'ire a Court o-r Inquiry 
will be naocmulod t o investicot o tho matter. Court will r ec ord its 
opini on on tho :fire pr oc autiono tokon and may make r ec ommendations as 
t o how tho coat ahoul~ bo borne. 

(b) Whon articles of olothing, equipmont or orms on i ssue to n 
s ol di e r or e l os t or dootroyed by fire a t hie placo of r ~ei~ence the 
s ol di er willirepore a a tntement enumerating the itema destroyed a nd 
s t a ting the c ause of the loea a e accidenta l. This sta t efllElnt t oge ther 
with a ne we pnper acc ount (if r~vuilnble) must nccompc ny the application 
t o write off. Met a l portions of the equipment should be r ec over ed 
nnd r eturned t o tho ncoounting officer who will certify as t o their 
destruction t o pr eve nt them be in~ again pr oduced. 

(c) When ~ rifle is alleged to have been destroyed by :fire and 
no me t a l porti ons c an be produced c C~u.rt of Inquiry will b e s e t up t o 
investiga t e the occurrence. 

36. BC)J\RD OF SURVEY 

(a) Stores rendered unserviceable throueh f a ir weur e nd tear or 
unavoi dable de t erioration will be brought b efo~e a Bocrd of Survey. 

(b) Unfair wear nnd tear should be the subject of a Court of 
Inquiry. 

(c) Unserviceable stores should not be accumulated. 

DISCREPANCIES 

(a) If the actual quantity and descriptions ~f stores received 
does not a gr e e with the quantity and description on the vouche r, the 
Accounting Officer r eceiving the stores will make all possible local 
enquiries to ascertain the cause of the discrepa ncy. 

(b) If the discrepancy ca nnot be adjusted locally d'ter 
investigation by the Accounting Officer, he will report the me.tter to 
the Issuing Officer on Form NZ.166, (Discrepc.ncy Report) in duplicate 
and a ttach the following -

: }ii) 
~iii) 

(iv) 

Original Pecking List 
Statements by persons unpacking or receivins the stores. 
A r eport covering the condition or pa ckages ~nd stores 

on r ec eipt. 
Any other releva nt in:formution. 

( c) Whenever possible, .full L1etn1ls will be given in the report 
ot' weights and numbers of packages and any indicotions of tampering, 
pillage or rough usace will be r ecorded. All wrapping of p ackages 
will be kept until the discrepancy has been adjusted. 

J 

' 



- 11 -

38. w1U TE OPPS 

( a ) Applic :~tion for authority to wri t o off ator (;o io mad.o on 
Form Nz .138. 

(b) Us ed to write of'f' urg ent charge stores los t or deficient 
o.nd a uthorised by Army HQ to b e written of'f cha r a e against the Publio 
Account. 

E. J.M. 
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NOl,Tl'ERN MILITN~,X DISTRIC'r TH/i.INING C,\ MP 

TElUUTOHl/'J, FOHCE OFFICERS REFRESHER COURSE m 
SUBJECT: STOI,.AGE, C1\llE /.ND HANDLING OF AMMUNITION 

ON UNIT CI·L\HGE , 

THE OBJECT OF l\N EXPLQSIVE IS TO EXP!pDE 

References 
1. INTHODUCTION, 

Mn;_;i:lzine 
Rer,ul~tione (u) 
(Lund Sllrvice) 
Pt)rt 1 , 19'.i.1 
,.... _ ,..,l!'- ,,v 

~ '- . 

Two_. 1mportunt -clnueee -

(1) Mc ndat ory - When the terms 'will' or 'must' are 
used, 

(ii) i1.dvisory - Whe n the terms 1shou1'1' or 111Vly1 are 
-used, · 

(b) The t orm ~mmunition includes all explosives or 
pncknGee, .containing exploeiveo r.leeir:;necl to produce c tire, 
explosion or detonation when used by troops during training or 
on service. 

Sect X . 2. STQ_IYi.GE. 
para s 183-
189, (u) Three impor t ant rules which must be observed -

Sect.IX 
par as 178-
182, 

Sect X 
parn 189. 

(b) 

li) Keep dry. . . . 
1
1
' 1
1
')

1
. ) Lvolu sunlieht and extremes of tempercture, 

Pr_,oper ve ntilation. • 

Explosive Clussificetion .-

(i) 

(ii) 

Every package contcining Government Explosive, 
will have a Government Explosive Label, to 

. in,ticr.te which Explosive Group the 1 tern belongs. 
·For storaee und transport purposes all Govern­

ment Explosives are divided into fifteen 
.: ·Groups, b['.sed mainly on the r el ctive degrees 

of dcn5er which they possess, und the segraticn 
of ·items with similar chDracteristics. 
These fifteen gr oups ar e stored in Mueazines 
·and Explosive storehouses ·as follows -

Groups r : and II - will be stored in Mugazinee, 
Groups III und IV - may be stor ed in 

MnGazines or Explosive storeho116es, 
pr eferQbly in a magazine, 

Groups V t o XV - will be stored in Explosive 
st or ehouses. 

(iii) w~ere exi sting uccommodution does not permit 
eoch group t o be st ored separetoly, the 
followinc groups may be stored t oge ther -

Groups I, II and IV under macuzine conditions 
only. 

Groups V, VI, VIII a nd X 
Groupe VII nnc1 Snfoty Curtridi:;es :from 

Group VI, 
Groups IX and XI, 
Groups III, XII, XIII anel r{ must ulwnye be 

~torod in sev1.1r ute buildings, 

N B ( ) Who~- auch crour,a ar e etorod under tha same roof, 
-·-• - a thoy will bo uovn rotocl eithur by pnrtitions or by 

ouitnblo 1naidu truvuraea. 
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Soot X poraa 
192 to 212. 

Ancy Form 
788 para qO 

NZAl 2002 

- 2 -

(b) Oortoin 
f.\;•-.J 

dovtaLlona tor units pormia88bloe 

(o) Oortoin rooulotione rogording Hoyal N.Z, Art1llo17 
Mnao z inoo o nd d tor oo. 

(d) Unito(includioc Oampe,Aroos oto) which do not 
pooooo0 oorroct mncnzino f ooilitios aro roetrioto4 
t o h~il uino only 8/iA,domolition etoroo,and pyrofl,­
oohnio ot :> r os, 

Soot X poros (o) P/iOlv\OESI 
213 to 215 

Soot X 
para 216 

i:i r t' t, X: 
cinro 220 

Soot X 
pa ra 222~ 

s oot. X 
poro 228 

Sect X 
poro 232' 

Scot X 
p O!'a 233 

Soot X 
pa ra 232(0) 

Sect. X 
para 272 

Boo f: X 
.a:"'·u:n 232( g) 

soct X 
poro 234 

aoct X 
para 235 

(d) 

(1) Oortoin r oo triotione in tho ueo of 
on poclcogoe in groups 1 to~. 

iron ond stool 

( 11) Exoop tiono t o abovo epooiolly authorioode 

(111) Jill pookoaoo muot hovo thoir oontonte oloorly 
im rkocl bororo boin[! tokon into o rmgaztno or 
Explooivo-otorohouoo tho{ muot bo oxaminodtproporlv 
cloood, ond froo from sri or othor objootioool sub-
oto nooo. 

( iv) Dof ootivc pooka goo NOT admittod in Macazinoe or 
or Explooivo storohoueoe, 

(v) Empty poctcaaoa NOf admi ttod in Mogazinoa or Exploe-
vo-a torohouooo, 

(vi) Packagoe will !!Ql'. bo oponod in Magazines or Xxploe-
ivo-atorohouaoa, 

mv\oEs sT,\OKlNCLQE,-

ShouJ.d bo etackod in such a way as to onaurot­

(1) Protocti on ogoinot dampe 

(11) Circula tion o.r a ir. 

(111) Enso of ncooee. 

(v1) Vioibility of ~11 oseontiol tmr~inga, 

(v) J\m~y from diroc t sunlight 

(vi) On ha ttcno c.lcnr of walls. 

(o) HEIGHT OF STACKS:-(Soc also NZAi 2090 15/6/48) 
, 

(i) Wooden boxes too height not oxccoding 12 toot -
certain exceptions, 

(111) 

(iv) 

(v) 

Stoel boxoa to a hoight not exocoding 11 toot bat­
teno bot~con l oyora for stability. 

Boxoa containing Pyrotoahntcs(Group lX) to a 
hoight not cxcooding 5 rt. 

Boxca containing phoaphorus or phosphtdo to a 
hoight not oxcooding 5 foot with a poasago botwoon 
each two rows, to focili tn to prompt removal ot 
box on firoo 

Pac.lcogos containing Nobols ox~losivo 822 to bo 
stocked not moro than 3 tiara, high 

(f) C~):IIDF~g~e (Seo also NZA~ · 2093) 

(1) Oylindors not in alccloton ooeoa ataclcod vort1oau, ·t· 
unloas r ~clcine is provided. 

(ii) ·Cylinders n::i t in slcol.ot.on coaoa 100y bo pUod on 
their oidoo number of tiara limitod dopcndtng on 
• • 1 · l· t r f ,'t' ' '.'r ll-: nt-o 



fle1'erencee -
Sect X 
para 234 

Soct X 
purn 236 

Sect X 
par a 237~ 
241 

(iv) 

- 3 :· . 
h ,0 1 8 , Full oharge 

He i i;ht varies depenrline; on cdartg heir.rht exceed­
cylinder s will not be s t ncke o a o 
in{.; 3 hie;h, 

Cylinders in skeleton cnoea s t acked to a height 
not exceeding 11 ft, 

( g) PROJECTILES 

.( i) Unboxcd proj0ctiles normally atorod on their 
boaeu on woo1len buttons, 

(11) If pilod cert ain conrlitione. 

(111) Formula r~r aaoert81n1ng number of ehell in n 
pile, 

(Dottom row+ Top row) X hcinht 
2 

3, CARE ,\J.W H/ ,.NDLINO: 

~:?e t XI 
para 254 
" 255 
" 256 
" 257 
" 258 

" 259 
II 260 
" 261 
" 262 
II 263 

Gener al Pointe 

Handlin 
a Avoid r ouGh usage may cause miaefiree , bl1ncls etc. 
b Handle carefully to avoid drunne;e to pu1nt. 
c Boxes must be lifted and not drngged or rolled, 
d Certa in paclmi;;es to be handled with special care. 
e Hondling unboxed projectiles - Certnin po1nte. 

Ccr e: 
Gruiiimcts for SL projectiles. 
Buse fuze shell - points and bases, 
Repainting and oiling details, 
Treatment vf l eather washers for F, H. Plugs. 
All SL projectiles to be gauged on receipt. 

N.B. The following should be set aside to be dealt with b,Y 
un r. o.o. -

ii) Pocka~es s uspect ed of containing water. !i) Leaking packages . 

iii) Dropped packages - Height of drop to be noted. 
iv) Damae;ed packages, 

4, S~..FETY REGULATIONS 

Sect VIII 
para 154-

160 · . 

" 161-173 

" 174-177 

Sect II 
para 41 

5. 

(u) General Magazine and Explosive storehouse conditione. 

{b) Detail magazine conditions. 

(c) Detail Explosive s torehouse conditions. 

EXPLOSIVE LIMITS 

No building will contain more than 300,000 lbs of Exploeive. 
Actual quantity which may be stored inn particular 
building will depend on -

Physical capacity of the building, 
Ins i de safety distance, 
Outside anfo ty distance. 

NO DEVIATIONS FROM thesG conditions is permitted without 
prior acnctio!l of Army HQ , 



Rererenceg_ 

Seat II 
para 44 
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81\FETY DISTilliCES 
I 

Two kinda. 

(a) Inside diatanco j Dopond 
upon 

(b) outside distance 

(1) The qunnt1ty of explosive 
in the buildine. 

(11) The nature of explosive•• 
(111) The construction of the 

buildin((, 

LA - The normal inside and outside eai'ety cliattrncae ln1<1 
down in Magazine Re~ulutions Port 1 - 1941, Appendices 

Sect II 
para 44 

Sect III 7. 
pnra 63 to 
79 and Sect 
VI paras 
III to 121 

Sect VI 
para 122 

" 123 

(1) 

, III, IV, V and VI have now been r ev1aod vide TPL Boction 
s Part 7, and nmondmento to Mocazine Roaulatione Part 1, 
1941 will be issued in due course. In tho meantime, 
any quostions relating to euf'oty distances should be 
roforrod to the 1.0.0. 

~uantity of Explosives: 
Cnlcula t oll as laid tlown in pnra 24. 

Nature of Explos ives , 
All natures :ire ttlvidod into five ontogoriee as 

under, ncc or cling to the risks they present in storage J. 

Cat egory X - Explosives hnving an explosive or fire 
riek with u local effect only. 

Cvt egory Y - Those having a general fire risk or 
with an explosive risk . but not with 
a risk of explosion en me.see. 

Cat egory z - Those having a risk of explosion en 
mnsse, 

Cctegory V Those having a toxic risk with or 
without a slight explosiv~ risk. 

Cat egory W - Those huving an en rnasse fire risk w1th · 
a neGligible explosive risk. 

{111) The construction of the buildinpj: 
From t his aspect nll buildings cont aining exploeiv~s 

mny be classified as -

(n) 

(b) 

Lbove ground - One in which the greater part or 
the walls are ~bove ground level. 
Semi-underground - One in which the lower half 
of the wulls, a t leas t is below ground level. 
Certain other conditions. 

LIGBTIUG i .ND VENTIL,'.\TION 

(a) Lie;hting-
General and det ail points. 

(b) Ventilation - VERY IMPORTANT 

Object - To keep all buildings containing aJ'llllWlition 
as dry as possible. Certain explosives 

(1) 

are very h.Ycroscopic therefore proper 
ventilation necessary. 

For ventilation purposes all buildings containing 
rurmunition are divided into two classes -

Claas A - Buildings the walls of which are 
exp~sed to the outer air ON ALL SIDES. 

Clase B - Buildings any wall or which ism_ 
exposed to the outer air. 
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~erences 

Sect VI 
para 123 

Sect VI 
pa rn 125-128 
ii 11t)-1J2 

II 133 

II 138-140 

" 134 

Sect VI 
para 136-140 

& 
Sect XI 
para 264-266 

.(U) 

(111) 
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netrumenta trovided 
a Common hermometer. 
9 Maximum on~ minimum Thermometer. 
c • Wet a nd dry b ulk Thermometer or Hygrometer. 

Beula 
At e ve ry station wh e re t here o.re Mo£1ozinel!I and 
Explos ive Storehouaea a nd in every art i l lery 
dietriot -

1 or more c onv11on thermometer. 
1 or more we t and d ry bulb thermometer. 
If u buildinrr i a orti:ficiolly h~Lted 1 Mrut and 

OR M1ninwn 
Thu t e mper a ture ineidu ie linb lo to p ll.JS 

uao ·ovor 100°1i'. 1 oomawn 
OR Thermo~Mr 

Ie uood :for the s tor age of oorrU te (2 for 
in bulk h eo.t od bld ge 

only) .eee 
MR 1941 p n rt. 
1 par a 128. 

- CO's should domon d oa many oe nec eeso.ry to me e t the 
r oquire mente of each sta tion or diotrict. 

(1Y) Pos ition o:f the rmome t e rs in a nd out of bu1ld1nge. 

(v) Cortc in particulars r ecur d ing thormometere. 

(vi) Ventilation details recording of r eading s etc. 

N.B. - (1) Temper a ture r ecords will be signed weakly by 
the Off i c er in Charge. 

(v11) 

( 11) Actuc l times a t which thermome t ers will be 
r eed a n d nrr o ngeme nta for opening verioue 
builcli ngs de pend on loca l conditions. co•e 
Will issue orders to me et ciroumsta ncee of 
each c e ac. 

v e ntila tion 1erioda 
Class A Bu l dines 

Ve ntila t e wh0ncv e r -
v;eather ia f ine 

BUT 
If the outs i de d ry bulb i~ ove r 40°F, there 
must be a di ff ere nce of Y' or more between the 
we t and oxy bulbs. 

Class B Build ings 
Vent i l a t e wh enev e r -
The insid e t emperature is equel to OR higher 
than the r eading in Col 3 of the hygrometrie 
table contained in AFG 956. 

A &: B Bui l d inp.s 
Ventilot e with out r ef er enc e· to the tables 
whe nev er -
The o ut s ide dry bulb is 3:fl'F or bolow 

OR 
ebove 1(N)°F 
. PROVIDED THAT 
the r eeding of the l~wer t~e rmometer 1na1de the 
buildinc is hi rrher thon the outside wet bulb 
r .:oding . 

OR WHEN 
the diffe r e nce be twee n the dry a nd wet bulbs 
exceed 1 o°F. 
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8. CONCLUSION 

NZAI 1833 

. , 

Ammunition r wturnocl i'rom Uni ta • ; 
Acc i dent s with ammunition - Procedure to be followed. 
When in aoubt cbout any question of ammunition a nd/or 
e toruee soelc • cclvic e of lac ol I. o. O. 

E. J.M . 



l-.E.:iT,.{lCTED 
h~Cid t;J.j 

NrU'!~L~.lli LILI '1'A,S J id'r .. UC T 'mAINING CAlfP 

.'.1:¥•1jU TO,:lIAL ro.1CE OFFIC.J.1J _-mFHDS!IIJi.1 COURSE 

r!OV:~J.\ll:N'l'S - PEJ\OE 

IN'i'RODuC JJ:.Q!I 

1 c Mnny clu tails of ,3ta f r' work result in the movement of 
p0r sonnol or s t or es. All officora must, therefore, understand the 
funct. i on of Hovoma nt C-:rntrol, ond should alrwoye ensure that early 
a nd nuoq_ua to warnincs of a ll movomont required is pnaood to those 
r oopo ns i. ll l o fo r tho or conisa ti on of such movoe 

MOVE}~JL~TIWL 

2 o FUNJITlQ.!i 

To c o- :i r dina to a nd c 'J ntrol all movomont tha t requiroa central­
i sed c ,.:: n ~:::-o l , Tho basic princi pl 'J i s t o achiovo movement as req­
uirod ,11th ",ho l onst possi ble di so r ca niso tion -:,f the tra nsport 
f ocili:~00 o-:,ncornodQ 

OilGJ\N!S.1\ T:i: C~ 

3o (o) /1:.:-my HQ1- ())!iG 
:UW).l,;G (Mov & ~tTG) 
hnndli ng •.) \'Orsea s f r e i ght, poreonnol, to ond from 
N~ ~por s onnol within NZ includine disombark:.otione, 
bulk h.-.nd:i. in[, -::> f .l.l\ il ·,{arra nts. 
DH .:J,G Cc ntrals. 

(b ) D~_tl:ic t u:} 11 0 f fi c ors hnndling mavor.iont in c anjunction 
,-iith CJ thor duties a nd i.lTO a t ,mn in Sta tions, 
N11'iD 

PO\i'ErtS OF NCO 1 ao 

4 ., .~ NCO ::>r o n ~l TO i s i;i ntitlod t o clorn£1 nd fr 'Jm a ny soldier, of 
Vlhn t ovor rank ) strict c 'Jmplie nc o ,11 th movornnt a rdors a nd to 
ox poct f2ll co- o per o tia no• 

TYPES OF MOVEMENT-

k.ir 
Foot 
Any combina tion of (AtoE) 

OCCASI ONS FOjLEOVE~filNT 

6. 

7o 

Bo 

:i?oc r ui -~s t o Cor;ips , Uni t a or Schools af Instruo tion. 
Cnnp l oovo Dr afts. 
Courses of Instruc t ion (inte r - comp or homo t o comp) 
Emborknti ons 
Di s cmborko U ons 
Trn not'ors a nd t ours of duty 
Ul'co nt Pri vo t o Businoss (UPD) 
Uompa Boiono t o l oovo 
T0rrit::>ri ol Foroo Camps$ 

For Wb!l t ovor r onrn n m·.:> vor.1o nt t akos pl aoo , o nd by whntevor 
r:ioano 0 -::;r.!ploto r.1r:rn nco1·.10 nts inoludi n(l r. 11 monl s nnd aooommodotton 
on ro1ltO n,urJ!; !Jo 1,nclu . N:i thi nn l owors m:,r nlo mora quickly \hnn 
o bnc'.l,ly nr rn n~ocl r,ino • 

; 1 t ho:"JU('.h kn ,\,1 l otl1!0 (11' l :.ioo li U us i tl osa0 ntio l nnd ovary 
Offic ur roq,ui r oa t ::i nr r ,· nnu n m•.1v0 sh:>ulcl h

1
ov~ ovnU oblo e oow 

of t ho L,llbJ.i.Ofl ti •.)n "] va r y 1'11.1 00 in NZ" , - ,HSES. 
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9o 1TO -2-
1 a Will on ro quo t b 

control orron80 mc1vono 13 Y Uni to '; r t.iroc t1 on from movomont 
Units must n0 t issuo 'n?t lly trnin,otoor.1or or if nocoeeary bus, 
nnd timoa of trnvol h~ ;i v~mont :irclors until oonfirma ti'.)n of dntoa 

8 l.)Oan CiVon by tho lttToO• 

100 (n) If Movomont Cont 1 tho officar nrrr.nainr• thro Offioor or tho L1,T.o. is not ovnilnb:k> 
numbor of troo ps, quonti ~ movomont, hnvinc t: eoortninod tho 
ma\·omont will appr -:inch T:JrNof ·ubaccnco nnd method r. nd dn to of 

• ·' NNING Drn nch NZJ di roe ta • 
(b) If tho movomont is b 

onquirioa first n ncl nrr r. Y ship nnd trnin r.Y1ko tho shipping 
will proporo timo tnblo.·ng~n trnino t o suit . Tfu\IN i lUNNINO Brnnoh 
nnd than isa.uo mavoimnt Ord firm nrrnnaomont s with shipping Coy 

OX' ' 

ENTITLEMENT TO_CJ.'.·!\§8....QF Tfu)~ 

~13 (n) Firs t Closs 
------ ( 1) T.rnins S/88t nnrl r.bovo~ 

s&H poroo nnol ~ 
J\ll r nnka.0 

\' 11) St / onr.~rs S sat and nbavo~ 

Ti•a !.ns 

1, 11 w;,1,c ~ 
S&\I por sonnol! nll ranks, 

/111 r n nks inoludin(l 'ff,\110 
bo low l:1/Jat. 

( 1.1) S tom1ers ,\ ll r n nks below Sg t ex~lud1ng 
1f/lJ1C. 

NL,to; Co l on-i ls {: nd nbovo nro entitled to Dook aoarom­
n:icl::iti on on s tonmors o 

W~TS 

1211 (n) Wnrrr. nt s otc . m.'ly bo 1:rll ock Wnrrants 11 ar 11Incliv1dll.(,ll 
Worrnnts"~ A worr{: nt or ticket is callod n black wnrrnnt whon tft 
~aVO~S t:10ro thon one per son, 

13 ., 

(b) Units prepo r o thoir awn rc11l tickotso 

(c) \Thon using a block ticket show the nnmo of tho Draft 
ConC:uc ting Of'ficer f or S/Sg ts and obovo ond tho sonior Sgt for 
02s in the nnmo s pace provided followed by tho r ernnining numbora 
0f rGspect i vo claseos in ouch ~nee, 

o~g0 Cop t ~J oS!!li th n nd 19 0 thors - 1st Class. 

Sg toAoJones and 499 othors - For 2nd Class, 

Iu to.a number J f pasaongors oto . spoco show 

20 
Fi.rst• 
::ngl c (or Return) - For First Closs 

500 
3oc ocd 
Si !J.210 ( -:,r ~oturn) - Fo~ oocond Closs 

~J.;,ck warran ts sh:>uld -:, oly bo used whon 
u~dor cf~octiv~ rai litory c ontrol throuchout 

tho troops nro 
tho movomon t. 



ME.\L8 ON i10UTE 
-3-

1~. ' . (o) Hor.le onn bO ~rronood with Rofroehmont Dronch,Hoad . ot£
100 

NZR,,,oll1ncton f or any i.{o 1lwoya .i<ofroahmont l1Joms in NZ, W)loro 
th113 is NOT p0ooiblot tho pr oootluro ohould bo oeoortninod frortl 
tho l oonl .ltotiontms or, 

(b) All thn t i o nooooonry io t ·> ndv'ioo tho numb or ,:,f troops 
ood bho trri in ')r tr~ins .)n ·which thoy will trnvol, .i(ofroehmont 
Dr onoh ,-.,111 Ol1Viso th0 m:is t auitnblo etnt10n n t v1hioh tho troopa 
should obta in tho mo:-. 1 ~rdorocl :-.nd will mako nooossory orra ngo­
mo ntst 

(o J :,non nrr:-. ncing tho monl& NZR will in all. prabability ask 
tho mo thocl of [)n yr.10 n t. 

PATinwT FOR llE!1LS NZR 

15• (o) \'/hO n' odd tl'oopa ".l nly oro travollin8 without o n.c.o. ind-
ividual s :ilcUors . wpl ckim f,:,r moole, 

(b) F".lr ooch droft unuor a D.c.o. it ie not noooeeory to 
givo tho mon o mool tiokot, 

(1) "D.C,O, ei3ne a chit for tho nwnbor ,:,f mools(oards) 
presontod a t tho ,{ofl'oshmont j_"t".l 0ms., An account supported by tho 
chit ie dispatohod to tho Offioor ·orronging tho movo, tho noo-
essory NZ 145 is then oo tionod, · 

(11) D.c.o. has c :implotod NZ145• 

(111) Count moo ls sorvod a o:1 n.c.o. signs chit." 

ENT.+1/iINING 

16.. (a) NZil (Traffic nronch) will usuolly bo ablo to odvieo the 
eompositi:in of tho trnin prior to its arrival, 

(b) Tho ~roft is thon ".l r en nisod for ontrainine by oorriagoa 
m.th if possitlo n dct tlctnilod in chr. reo of or.eh compartment. 
On crrivol of trr'. in p::: rtics for o~ch corriogo oro movod oppaai to 
roapoc t1 vo cnrriq_cs :-. nc": split t o fac ili k to londin[l at oaoh 
end. No tr:iops. will on trrii n unlo_ss ".l_rdorod by Entroining Ott'ioor. 

(o) On orrivcl -:f tr:-.in :b.c.o. inspGcts tho trnin occompaniod 
by tho aunrd nncl ".lb tnins his sicnr. turo t".l a list of drn:l£lgoa, 
eroo~ocl i7inclo;78, dnr.1--:eod racks a te, • 

(d) Entrr: 1n1nG Officors ordor, "J:ntroin11 Troops should not bo 
cllowod to carry riflos slung whilo ontraining. 

(o) On oomplotton ·or ontroining Entraining Offioor roports 
t o tho gUDrd a nd n.c.o. 

(t) Corriagos should NOT bo ohalkod for idontifioation pur­
poaos but wincl:iv1 at1ckors my bo used. 

DWCIPLIHZ ON ;wuTE 

17. (o) Troopa. ahoul<l not loovo train or onrriasos until ontroin-
·aomt hoa, been comple tea. 

{b) Pla tforrn a oora. nncl go tea will be kept shut and tl'Oopa 
flill n-J t otnncl on plo tt'ormlil, 

(c) Troopa will not clotrnin at any timo until orders hnve 
beon eiven by tho D.c.o, 

(cl) No olooholio liquor nr.y be. token onto the train at an, 
tizoo, 



-4-
( 0:) J\ny <lo1nn130 on ueod by troops will bo roported 1Dl'llQclio toly 

to the n.c.o. by tho N.o~o. 1/0 oorrioao, D,CeOo will inepoot 
f orthwith ooo aeoortoin tho nnmo~ of poreonMl roeponelblo ln 
ordor .thnt the coat of tho dnroo30 moy bo rooovorod by thome 

D~f+IJ\ININO 

18. {o) On ordor of D.c.o. ortor oonoultinn il,T.o. Comp N.c.o. 
Orderly Offioor ne tho or._eo nn y bo, 

(b) Troops ah3Uld b0 m3vod clonr of tho rmin plnttorm. o t 
l or go stn ti:.rna na qutolcly na p~eai blo, 

(o) D,c. o. inavocta trr in with gur.rd nncl a tvoa him a sta­
M turo f ::;r cl."m,,c;oa 1ncu1•r ocl ,1 ur1n1J tho j ournoy. 

1·9•· Dogi;.:.co P~rt i oo ahJuld l:o rpp:.iintode 

20. MOVEi;!,NT 'vY ·~us { NOT /1.U:Y t~. T,) 

(n) ~'1.\FTS 

(1) Dusae nr o uaod f >r drnfte only whon thoro ie no 
t r nin nvnilnbl o nncl whon- tho movo canno t bo hold 
ovor, • 

(11) 

(111) 

Communion'to with tho Dua Offioo NZ:it s iving numbor 
of , t r :>o pe,qunntity of borrnnao,timo nnd plaoe ot 
dopor t uro, a nd bof or o tlhO· bueoe loa vo givo tho 

. ~ri._vor s ine truo ttone oa t o mool_ atopa. 

No wnr r ont i s noooeaar y who1l tho wholo bus ts on­
gogod, NZR will aond on oooount f or ~ortifiootion 
ot n l o t or do to , 

21. All m:,vomant is outhorisod by movomont ordorat-

l
ol Yovoraont ordore 
h M~voraont tobl os 
~ Embarka tion or dors 
d Disor.1bar_ka_tion or dore 

(b) A !:bvomo nt Or dor is a n c. uthJrity f or tm>Vomont and ts n 
moa ns ,;;f instru'otinG oll p::rtios CJncornod in tha port thoy 
a r e t o tc.ko i n cnrryina JUt tho @Jvomont. 

(c) It i s cssontial tbl1 t ovoryt Jdy CJOCornod rocoivos 0 
CJ PY ~nd i s compo too t t~ carry it out. 

' 



Appendix 1111 11 

JC.: ZEALAND liILI 'Y)~ FOi.{CES 

Train No ••••••••••..•..... stotion ••••••••••••••••••• ~ ••••••••• 

Time of Deporture••••••••••••••Deetinationft o•e••••••••••••••••••• 

No,of TroopS••••••••••••••••••Unit,, ,., ••••••••••••• ,.,.,.,,,,,., 

State of Train 

(scd.) ....... , . • .. • ... , •. • • • • • 
(Inspec Una Officer) 

(sgd.) ................ • . . ... •. 
(Draf t Conduc tine; Office:t!) 

( scd.) .... , 5~ •••••••••••••••••• 
(~) 

Station •••••••••••••••••••••••• ~•••••••••••~o•••••••••••••••••• 

We hereby certify thllt the train as obovo was handed over 
in the same order and condition *with tho following except­
ions -

•strike out if not r equired. 

(l copy t o G~rd, 
l copy to D.C, O, 
l copy to .Aroo IIQ or Unit 
l copy to Cor.1p HQ ) 

(sgd,) 1••••••••••••••••••••••••• 
(~) 

(aad~)•••• o•3••••••••••••••••••• 
(.Jroft Conduc tins Officer) 
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• I~ OTRICTEU 

rm:c~ 

NOnTllEllN MI LIT,UtY Dir:TgI CT THAININO CJ\l,11! 

TERRITOhI J\L 1''0RCE OFl?l CElW J<EimESIJEH COURSE • 

12!12 

SUDJ&;T : PART 1: 
P,'.RT II : 
Pi.Rl' III: 

UNI T MESSING 
Dl.JTIEO OF MES S COMMITTEES 
DIVOUACS 

P,\RT 1. 

1. INTl~O:JUCT ION 

{a ) Dad messing is usually attributed to the oook, 

{b) On inves tigati~n, however, it ie frequently found that the 
administrat i on i s in no small measure to blame,. • 

{c) It may be of inter est to consider just whore the covk'e 
r esp~nsibil ity f its in with unit administruti?n, 

The wh~l e s ub j ect f alls conveniently into three phases -

FlihSE 1: Pr ovia i:>n and suppl y of foo rl to the cookhouse, 

PHASE II : The pre par ation and co.:,J~ing of the meal, 

PHASE III: The dining r oom. 

It will be seen that the cook appears only in Phase II and that 
the success of t his phase depends on the smooth working of phases I and 
III. The production of a good meal depends not entirely on phase II 
but on the successful co- or dination of all phases. 

2. 

4. 

PHASE I: • THE PROVISION r'.l'1D SUPPLY OF FOOD TO THE COOK HOUSE 

Correct messing strength. 
Storage of supplies. 
Issue of r ations. 

Piii.SE II: ORGJ..NI S.ATION OF DUTIES - PREPJ,i1J.TION & COOKING OF MEALS 

hdequat e apparatus and equipment provided &nd maintained. 
Or ganise.tion of Messing St af'f nnd duties by Chief Cook. 
Supervision of pr epe.ration and cooking by Chief Cook, 

PHJ..SE III: THE DINHTG ROOM 

hdequat el y equipped and furnished. 
Cleenliness ar.d effici ent service by mesa stewo.rds. 
Supervis i on of dis tribution by Chief Cook. 

?JRr rr. 
5. OBG,'.NI Si.TION & DITIES OF J\ZSS COMMITTEES 

J~n OC of a Unit is r esponsible f or the constituting of u "Mess 
ComtrJ.ttee" and eneuring that the following pr ocedure ia observed to the 
extent that oper ational r 0quirements permit. 

6. ORG.'lTI3:.'nQ!! 

The Committee should conois t of -

1
1) 
11) 
111) 
fr) 

2 1/c (Chairman). 
Mcaaing Officer. 
Medica l Of f icer i f one att ached (rMintoin belonoed diet). 
Messing liCO (to adviao on supply position on d troo pe 

• reaction to diet. 



6. 

8, 

:0R~0~J~S¥~=10N (Contd) 
v ) Chief Cook (nnv1ee on boat uee of r otion!)• 
v Mono ropreeont nt ivoe ( 1 per Coy) . 

The Conm1tt eo ohoulr\ meot not las e thnn onc e a woek. 
To clrnw up diet aho( t f or onou1nc waok. 
To maku ouf,(r,oot i ons f or oltor nnt ivo rUnhee. 
To 1n•Uoa t e rUohoo whi ch nl'U llofinitoly uripopulnr in the Unit. 
To of for eugcootionA unn pr opouola f or impr ovomonte of cooking 

nncl oerv1nB mol\le. 

MINUTE§: 

{a) Minutua 

{b ) usually 

of mootin~s of Maso Corrvnittoo must bo kopt t or reteP­
onco. 

a "Minuto Book" ahoull\ be kop t in which actual minute• 
a r e written. 

{c) 

{o.) 

{b) 

(c) 

Di et shee ts should be npponded to minutes. 

Meas Committoea of off ic ers and sets, Messes function, in t~ 
mnin, quit e well. 

wen'e Messes on the ot her hand oft en s tart off well under now 
oonvnittoes then f ail throuGh l ack of attention. 

Failure is.of t en due t o nogl ect t o -

!
1) Keep o bol nncod committee. 
ii) Take actions on suggestions. 
111) Ensure thut ection l a i d down by corrvnittee is curried out. 
iv) Good liaison with supply personnel. 

Pi.RT III. 
BIVQU,'.CS 

10, SITES 

Should be on dry ground and on gr ass, it' possible. 

(c) 

s t eep elopes, low mec.clowe, bottoms of nnrrow valleys, e.nd 
newly turned soil should be avoided. 

oood entrances and means of eer ess are important. 

11 • ~ 

Good water supply is essential but it me.y be necessary to place 
the bivouac at some distance from it. 

12. DRJ..INJ.GE 

Where a bivouac is to be used for more than 24 hours, a system Ot' 
eurtooe dra1o1og lllll8t be consider ed. 

Lj..TRINES 

Must be due immediatel:, on arrival of troops in the nreQ. 

14. The :.d jutant of e. Unit will in ell probability carry out the 
tollowing duties with reference to the weekend bivouucs of a Unit_ 

Select Comp sites. 
Allocate areas. 
Supervision of pr epar ation of indents for camp 

rations, POL, etc. r equired for camp. 
Loading onq. dospetoh of stores. 
Layout o~ camp sanitation etc. 
Oreaniaotion of Q Sto:f':t'. 
Provision of and control of MT. 

E. J, M, • 

equipment • 



UNIT O FFICE COPY TO BE TAKEN ON SCRAP PAPER 

lndenf g } 
Office 'No. __ _ 

Numbers on which } 
Indent Is based : _ _ IOr~:~ce }_:J [N.Z.M.F. Forw--10. 

(In rftlll ol JOO,) 

INDENT on ________________ for articles for the use of 

l lJER'EBY ~ rt.1(y thM thl' Ft1.)ro., tfoml\ndro 011 thi1' 
indl'nt &l"l' Mt uAl~· 1'\'q ui~l for t h<' pllr{)\)~l' 11hown 
in the•• H<.>marks " rolunm : nnd thAt tho qunntit.y 
$hown ,u; " On C'hAl"f;t.'" Agrt'('8 with t.ho qunntily 
~t ually in IX"'"--~'fon. 

(Signature.) 

l Offlc-lal dN\lplatlon.) (Date.) 
, 194 

~b. I Group· 

Description of Articlo. 

S<'Ction: 

-----------

Countersigned : 

_ / ___ /_ 
(Orilnnuce omccr.) 

I ON C1JAno.:. 1 ·Quantity Ordnance u:;o I DOW only. S. • U/ a. required. 

I I I I 
I I - - I_ I_ 11 

I I_ I_ 
I I_ I_ 
I I I 
I )_J_ 

I 



---=-
~ 

[QUJNTUPLICATE.] 

r 
NF.W ZEALAND MJLITARY FORCES. [Form N.Z.-427. 

(0u1'idr.) 
(Tn pod, or 6 oell.) 

l ntkn1ing 0(/i«r'• No ____ _ (Consiat.a of~ ___ _..ho.ctft.) Ordnance Noe. : Ollicc,_ _ _ __ ; Store,- - - --

Consolidated Indent, Issue, and Receipt Voucher for Camp Equipment. 

For Camp of ___ _ ---------.to bo hold at 
Troops wilJ concentrate on_ ______ _ -, and dopart on. _________ _ 
Equipment is to arrive at. ______ _____ _ -· _______ __, on_ - ----

Numbers on which based ; ___ _ ___J,'iold Officers ; ____ _Medical officors; _____ other officers i 

____ W,O.s and Staff Sorgts.; ---- ergts. ; ____ other ranks; ____ _Band i 
______ Civilian Staff ; ___ _Riding-horses; ___ ,,_Harneaa-horses. 

Messing accommodation will ho provided in _______________ (Tonts or buildings to be stated.) 

APPtlOV lm FOR 18BIIPJ, 
(Al,n1nare or IDdenllac offlttr.) 

(Oftlclal d .... n,llon,) 
--- ---------- ---, Captain. 

(OnfoabCI offloer.J 

------------, 19 19 

Dat.e storos issued : __ ___ _, 19 Date stores returned: ---- ----, 19 

ltc,qul.,.J. I Cu.881:rto•n.ow or 

1M od ll od 
STORM Rll'TUUID, 

u • oturn •

1 

Bot, l>ooiRTI•tion o( Storoo, 

( I ) (I) (S) I .. : ~r.--

~: 
I 

~ 

I ' 
I 

I I 

~ 
I I 

I I I 

! I i 
1 I 

I 

I 

Issued from Ordnance} ------------::--- - --- -~ Ordnance officer. 
as per column 3 : 

Received from Orduonce} --------- ------- ---, Receiving officer. 
aa per column 3 : 

Returned to Ordnance } ·--- ----- - ------;----- Issuing officer. 
as per column 1 : 

Received at Ordnance }·------- - - - --- ------. Ordnance officer. 
88 per cols. 4, 6, and O : 

Conaumable atorea are not to be d em anded on thl■ form. 

J). 'JM/2/7",..,;·>~-----------------

u ... ,. 
nccablo. 

(0) 

I 

I 

0.0olonl. 

_ (_71_ 

I 

I 

I 

I 

How 
adju.l<d. 

(I) 

/ 19 

/ 19 

/ 19 

/ 19 



ORIGINAL. • • NEW ZEAL\ND l\lll,ITAHY l1OllCES. [l'orm N.Z. 511- Ou'-li&. • 
(In pa1h nf 2S dPpt,) 

• l.drnting }---Co11si!lA of 
0 llicer's No. fur 11criod en1ling _ 

Eetnhli hnu 11t : __ Offrs., _ O.ll. 

Strrngth : Offr11., _O.lt. 
No. S.O. __ 
(Fat •• .,.,, 1,1 Armr !11.11,. OftlN.) 

Indent, Packing-slip, Issue and Receipt Voucher for Military Forms, Book,, P bllcatlon1, Ac. 
Iudmt on Army Stoliontry <Wice for the u,11lcrn1Mli111ll'll ilflllU for tlrn wu, nf :-

Ccrtifirtl that tho itrm" nro nr\'r~, ,1ty, l\n1l rq1r1 !Nil 
req11in11wnta (rxclu8iYo of th,, numhn ,l111wn RR "on 
cluugo ") for a period I\01' N•l'r< ,tintr thr.-o m11nth1, 

D,111t: 

l QuA"nTY 

_________ , 1/c Army Stnty. Ofl,re. 

Va111 :_____ _ _____ , 19i 

Tur Jl ( 111,UMIO Anr. ron u,,. ONl,Y DY 
AHMY 9TATIOIO,nY 0,,-11.r.. 

R•mM\.• l,,. 

I 
lltm• re-quire,!. - -

l11dna1i~ Offi.-~r. 

- --

~u1•rly is r-.-quil'('J 
hy 

,u.., .... 

-I - - --

1-
':·'•r••-%-

-

---
On Now Q11~11ll1y Jira nn~ fnr 

Char,ie requln,I. lu11e1I. Adju1l111enl. 

-
I 

-- ·- --- -
--

I l I 

- - ---

= -~-_-I_J- ~-l--
·1- --·, _ __ ll-----

--i-l----l--
-----~ I 

---- --' - - - -------- - - -
1 I 

- ,- I-

I 
I ---

l 
I I I 

I i---

l I 
I 

- --- -
I 

I I 

i~ 
I I 

--

I 
r 

-----. 
I 

7 I I 

I 

I ·1 ·-

.. 
• Ead• .,,a,..., MUST be nwmbo-twl by Indenting O,li«r (lllahoriery rt.9111"1/1ona tcill brar a l<]l(lrule nun,bn-) . 

-



,. .. .. ' 

P. &S.-97.J , PRINTING AND STATIONERY DEPARTMENT. 

REQUISITION FOIi FORMS, BOOKS, AND STATIONERY, ETC., EX STOCK. 

, ......... \ 
, ... ,i.,i,., 

1st~fonrry Rr11uiiriti11n~ 
To be addre!l!!Cd } 0e2;~~~o :1--------------
and forwarded to 111 

Add ro<a; ____________ _ 
Cl) 

Deptu1mrnl41 No. 

~o. 
p1,,.,, f'""' ilif, ••mb•r, 

STATIONERY OFFICE COPY. 

Q U,UITITY, T, ~, Mltd I, Irr Gn1r,.,nt 51,11 .. ,ry Ollit1, 
Lin No. 0-riptlon of Art l<I .. -- -

Q11•11•!J.t , .... ,.1,~: On hond, No,. •pflll" I v., ••. rn,. 111111111 , l'ol. 
Ill ' Ill Ill Ill _ll)_ (!I l"'-, (IO) 

I 1 ·· , .. 
I 

--
I -H-I • ----

I _I I I 
I I I 

I I - , I ,--
I -

I I 
I 

, ,, 

' I 

I 
I 

I I ___ I_ -·1- -i---i- , 
I I r--1-1-. 

I --i I ~ i7= 
LJ -H-_I~ - ,-. ,-r--,-,= 

-
_J _I I 

Requiaitioning Officer : Recommending Officer: A pproviog Officer: 
(Ill 11!1 (IS) 

.. -- -
Date· ./. I Date · ./. -l Dnte : I I 

TO BE FILLED IN BY GOVERNMENT STATIONERY OFFICE. 

Olottm&D. Checl<ed by I Packer. I P&eking Particulan. DelJ)"l<bcd por Co111lgnmc11t.001< No, 

- -="
1'---ti -..1!

1
::!
61~T__Ji.!.!l 1~1-+-----·-_j!_!l7LJ _ ____ _jl_. ___ __i!lc!JSl~--- -\----.1:\l :..:.OI ___ _ 

I tem Numbeu correct. 

-/- /_ 



t, . 

.. , • 1 INl:>EN,- FOR RAT110NS. 

" 

[.Form N.Z.-774. 
r A rrny-1,ook- uu. 
( In 11n1l11 Ofl 00 form■, ) 

Unit=----:----.------- NnnilH•r of (11\ys' rot io11R :_ , _ ___ _ 

104-

D 1tl r~ :' ____ _ _ - - ', 101: 
Detail. 8t.Nllt'{l-h . 'l'olAl ltnl \1111!1 HM11II. llll ltt1n11 . 

I - ~ ' 
., __ ,_ _.._ 

" 
Oll'iN>n anu mon .. 

, 

I, I I .. 
' I ' .. I 

I I , I 1 ~ : .. I 

~ 
. 

0 

Othen (not eoldfore) . ',:I 

5 
1 'e I . ! I '.1 f 1 f'a,.! I 1, . µ 

' ' .. 
~ I 

.!I H.D. _, 
Q •• . . , -,. 

.§ 
LD. ~ - .. 

~ , 11 ;~ CoMPON Bl'M'8 OJ' R.AiTI01'8 I 
., 

-- - - - -- - = 1'=----- NOT Rl!lQUDU!lD. - -
I Po11nt111 or Oommodlt.y. Ilatlons. Amount. -

' t Fuel I Biscuits pounds ·-- .. . . 
- -- - - -

Light .. .r •,- ' I Prosd. Meat .. ra.tioos • . . - - -- - - - - -- - -
I ~ 

Cheese .. pounds 

Rum - - - - - - -- - - - -- --- - - - --. . . . . 
Tobacoo· - - - . - -· '~ - . J __ --. . 

! I .. I 

! I 

I ] 
I 

.., 
C ~ - ~ - - - - -· -- - --,- · -::, . I --

Q'l 1 
- - - - ! - -- - --- ---- --- Last rationed to 194-__ 

I 

. --- -- ~--·➔--- .. --·--- ·-- at __ ,__ - - gt.ation:' 
- : . • t ____ . 'i. 

' . 
iJ . . _ _.-. 

~ F,. ,~ r ; - i I .. 11,· ~ lit . I •!.;' ~ l I ' 1.1 t: , .... 

Commanding Officer. 
-- - - . . . - -• ... .. ~ ' 

I >I ,. : • . : I I I 

For orders regarding this form, see back. 



• 

-
Orders regarding the use of this Form. 

1. It. l11 to ho rondorcd In du p\lcnto. 

2. When tho 1mpplics dt'mo11dl'11 1\ro leRt1 Nl, tho cort.lflrnto f\t foot will bo comploted. 

S. 'l' ho i881t<'r wilt N'rti fy tho i1111 110 011 th,u d11pllu1Lto ond hn.ntl It to tho rocolvor. 

4. Tl,c 1'0('('h·cr will ~ rt ify tho rocolpt on lho orlglnl\l f\nd lrnnd It to tho ieauOT, 

6. 1f l\ny unit frotn 11pcdl\\ clrcumetoncOll- i.r., 11uppllc11 tun. ovor from prevlou11 
ll\y- d0\'11 not requfro eomo pnrt.i1•11l1\r component. of tho rntlon, nu intimnt ion will IJo givo11 
in tho ooh1mn11 providcu for t.ho purpose. 

6. Commnnding officers will tnke etope to ouem·o thnt only t.ho l\mount.8 of commodities 
ne<:088l\ry to oomploto tllo full rnt.ione for t.ho following dny nro <lowaudod. 

I O&RTITY tbn.t I have t::i:d• } the within-mentioned auppllee, Ieee the following 

rations and oommoditiee. 

Complete ~tiona .... ______ mon. 

Comml)(lit.y. I Amount.. OommodJt.y. Amollllt. 

- -- -- -
t Hay. 

' t Oat.a. 

. I 

- ,_ - ---
. 

• St.riko out the word not applicable. 
tBorao-rat.iona not required will be given in pounds u indica.ted. 

S~ure and Ranle : _ _ _ ___________ _ 

10,000 p nd.s/ 10/42- 6770) 



• NOTIFICATION OF DELETIONS FROM INDENT. 
[To be prepared IN DUPLICATE, one copy to Unit.) 

To _____ _________________ _ _ Uact: : _________ _ 

Ordnw~e Nu. 

R. I l 
Indenting 1 

Unit No. f _____ _ 

{

Tho undormontiuncd nrtlulcs hn,·o been dclctccl from the 11bovo inclont. 
• For tbo reMOns 8lnlcd below. Art ion to eupply on obo\'o indent hns been euapcndecl. 

The obo'"c.- indent ie rotumccl. • Ddt.le ,u fltcuaary. 

Descr iption o ( Articles. 

Dote: _______ _ 

Quantity 
demanded. 

Rcmarlu. ( Continue over/ea( I( necessary.) 

Ordnance Ordnance 
__________ _ ______ Depot. _ _ ___________ Officer. 

~OTE :-Whcro article& ba\"o bt-cu deleted for further information, nnd articles nro still rcquirccl, a fresh indent muat bo eubtnitted ancl 
(D. 2.U/2/212.) 4 00 pod•/ 10/ 4~-9,731 thio form must be returned with anme-. 



W orl<.ps } 
Rccelrff No. 

INDENT AND VOUCHER for the undermentioned artkle!l 
_,;..----------~-----·--- A 

N .Z . M lll1••1 P"'••• 

1
/\,rnv P()rnl_,,,., 
In pad• o , 10 •f'1• 1 

Unit 
Receipt No. } .. ~ent by. . ............... . 

lo R.N.Z.E.M.E . Workshops ....... .. .. for rc,pnlr, • con\Jrrslon. • APPl~OVI.m. I / 191 

191 

(Srar1a1ure and ntftd•I rlu lanatlof'I , l 
ISSUllD. RllTllRNl!O. 

l>ol1n•tfo" or S1nr••· --ci~l,1.. Smfcf- 7.Jnu,:-
----\----------------------------....\-~&~uunn. Qu•ntlly, ebl•· Ylcuhle. 

h •m No, 

01 (11 IJI Cil ut Cfi l 

(I) Issued to workshops: 194 Material: 

(2) Recclved al workshops: ....................................... . 
Olli«• 1/c. Work.oh<>p1. 

Labour: 

(J) Returned from workshops: ............. _ ........................ .. 

194 

. .. 194 

194 

Overhead: 
Officer I/<. \Vork.tho;,• . 

i ) Received from workshops: .......... - .................... .. T otal: £ 
0..211/2/206. ) 250 pod, 20/i / 15. 

llnll 
J.1~ue No. 

W ork.-hops 
Indent No, 

Workshop.1 jl 
1~""' No. 

R,m,.,h. 
C l r,clml lntf rulf( ul•t• o ( wn, 11 to I). 

prtlor mtd, I 

C7I 

£ s. d. 

: : 

: ·. 

: : 

: : 
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