RESTRICTED
PRECIS Q.1.

NORTHERN MILITARY DISTRICT TRAINING CAMP

ERRITQRIAL FORCE OFFICERS REFRESHER COURSE
1949

SUBJECT . STORES ACCOUNTING
: PART I. RESPONSIBILITIES
PART II. PEACE EQUIPMENT TABLES

P/RT III,INTERFRETATION OF RESPONSIBILITIES.

INTRODUCTION

1.

(2)

(v)

()
(@)

(e)

(£)

(8)

The objeet of "Q'" administrative training for the T.F. 1is to
adapt ‘war experience to peace conditions and by so doing b
up in the new T.I" a sense of administrative responsibility
with which later inexperiénced officers will grow up.

‘Administration is an esscntinl port of the duties of every
officer and in future it should not be regorded as the close
preserve of the R.F. although it is obvious that much day to
day routinc will have to be performed by a R.F. Codre.

T.F., Commanders will be encouraged to carry all responsibilities
not only those concerned with the training of his troops.

The object of "Q" administration in peace is in essence no
different from what it is in war. In war the "most effective
use" may involve a certain amount of organised waeste and the
hazards' of war will inevitably crcate a grcot amount of unorgan-~
ised waste.

The problem of "most effective use" in pesce demands care and
conservation of gear so that the limited quantity available will
go round. (Even in war this situation occurs).

The taxpayer is interested in the usc of his money and so the
controlling departments which are responsible for the present
expenditure of Government funds and use of property, guite
rightly insist on & coreful accounting procedure.

"W gdministration in peacc¢ calls for morc care in the custeody,
employment and accounting of military ecuipment than is possible
in war.

PART I.

RESPONSIBILITIES
COMMANDING OFFICERS

2.

(a)

(v)

]

(c)

Commanding Officers are responsible that all stores in poésess-
ion of their Units arc -

(1) Maintained in & scrviceable condition and in accordance
with the authorised scales.

(11) That all transactions in storus are in asccordance with
Stores Accounting Regulations.

Siii) That tho procedurc as laid down is correctly carried ont.

iv) Thoy are rusponsible fur the supervision, inatruction and
control of ull personnel concerncd with atorcs accounting
within thoir units. .

Commundante of 8chools of Inetruction and aimilar ¢stablishments
ure rogurdod ws C,0,8 for all purposcs to wh:loh the 1nstmctiona
contuined in Rogulations apply. . Fi

Arec Commandors end .rca Officers will be regarded as formetion
commandcrs for the purpose of these Regulations and will NOT bve
appointud uocounting Officora. Within Arcas and Sub-ireas an

officer othur than irue Comnander or Arca Otﬂ.ear will be

appoihted os lecohnting 0!@1@@@. At
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(a) Commanding Officers arc [ccounting Officers. In ¢stablishments

where

/Zccounting Orficoer.

o Commanding Officcr is not designated an Officer will be

(v) iccounting Officers arc respoﬁéiﬁle for tﬁe.ébséffénce of all

regul

ttions 1nid down herein inecluding those relating to

Commanding Officers and are responsible for the follewing duties -

(1)

(11)
(111)

(iv)

(v):

& 0 &

‘only to authorised persons, If, at any time, there ig

q(vi;)

(viii) That proper receipts are. obtained for all,étoré§~issu;

(1x)
(x)

Thet storcs under thoir cherpe sre correct according to

the quuntitics borne on the ledger and that all stores are

correctly described In occordance with the V.A.0.8.

Thut storce are properly crronged and sultebly haoused !

.and thut store rooms are kcept clean. '

Thot storcs ure mainteined in good ordér and. that all’ -

nceesenry precautions arc token to preserve storcs from

the deteriorating effects of damp, heat, dust of insects

and other vermin. ' ' : da

Thet adeguate mecsurer nre token to ensure safe custody

Of ©ll stores and that cvery precazation is tocken to guerd

agoinst domage, waste or. loss of stores. £+ &3

That. every procaution is taken to” puard agaiﬁst-fire, :

that fire fighting equipmeant is cdequate, and maintzoined

in an efficient state ond that all personnel employed im

handling stores: are trained in the usc of fire fighting

equipment. ; ' '
at keys .safae : sCce he personal car

g?ffceryangftﬁg ﬁc?gcogli%s%a%gnghcugbbdrds; stegeggo:=i

‘or buildings, arc kept in a kc¢y press and aré accessible

rcason to belicve thet any pefison has unauthorised access
to any store or cupboard, the lock will -be changed a
immediately. - The loss ,of any key.will be reported i
immedietcely and action.tcken t0 chenge the lock or leeks

affec¢ted-: . B T - ) EE s e .
That stores are demanded in accordance with suthorised e -
scales, that no storcs are hcld in excess of such scalesy,
and that storcs are used only for the purpose for which
they arc issued. ' e o

N
I
-

that accurcte accounts are maintained and rendered for
stores under their charge, that all issue and receipt

vouchers are checked and corrcctly posted to ledger e:
that receipt vouchers are promptly acknowledged
returncd correctly receipted, «nd that claims fc
are dealt with promptly.

That no person either directly or indiree
advantage from handling or dcaling in Go
That no persons or person other than
employcd there, are permitted to en
cxcept with the authority of the Ac
then only when uccompanied.by a. mel
staff. ;

OFFICERS . .

"INSPECTING

(e) %nipocting Officers are responsible
i

(11)

|, (111)
AL

" (b) They will conduct an inspectio
" ynit at lecst annually. - They
end schedules of ultimate sury

‘fieccounting Units to which the

The inspection and audit of 8

The obgervance by Units of
regunlations relating to stox
all irrogularities in regal
wWhere nocosgary major irxve
the approprictu authoriti
Repponsible for the instre
of /ccounting Officers 1
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(e). 4t the conclusion of crudites they will stamp ecch 1cdggr gazge
with the audit etamp inserting dcte ond initials in the 8P
provided.

5. GENEKAL KESPONSIBILITIES

Although ..ccounting Officers arc directly responsible for all
Btores in their chorge, it is the duty of nll ranks to cesist whereverb
Possible in the curc, custody, and prescrvation of Government stores, ty
reporting any instances of ebandoned stor.s, misuse of stores, demnge 1°
stores or bulldings and any other metter in connection therewlth. Al
ranks ore held responsible that, when such matters come to their notice,

suitable ection is token ond the matter reported to the responsible
officer.

BLRT _II.
6. STANDING ORDERS FOR STORES .\CCOUNTING

in drafting the post-war Standing Orders for Stores Accounting,
every effort hos becn made to simplify procedurcs, to eliminate paper and

frr most T.F. units vt lcast to let them nccount from Peace Equipment
Iceles rather than ledgers.

7. PE/CE EQUIPMsNT T.BLES

(&) To facilitate o smooth transition from peace to war, a special
. type of ledger has been designed for use by certain specified
units which moy be required to adopt war accounting on the
outbreeck of hostilities.

(b) Such Units will use o ledger besed on the "Peece Equipment
Teblc" which with the addition of ledger folios inserted
between the sheets of the table will be known as the "Peace
Equipment Toble Ledger". Units using this type of ledger will

Pe %ngwn as "Peace Equipment Table /ccounting Units" (P.E.T.
Jnits). y

(c) Peace Zgaipment Table fLccounting has been designed to provide a
system suitcble for operntion by T.F. units and to give
maximum training value without encunberance by those procedures
which are a pcoce time hecessity or base unit responsibility.

P.E.T. .ccounting Units will be responsible for unit egquipment
onlye.

(4) Card Ledger iccounting Units will be accounteble and responsible
for those items of camp and berrack furniture which are a peace
time requirement only and will issue on loan to PET Accounting
Units as required. Bulk Clothing Stores and clothing shops
will be operated by Card Ledger Jjccounting Units who will issue
in detail to personnel of PET Units.

(e) Units other than Ordnance Depots will not open stores ledger
cards for expendable stores. When vouchers covering the issue
of expendable stores are received they will be endorsed
"Expendable Stores. No ledger action required."

8. BOOKS & KZCORDS

(2) Stores accounts will be kept by Lccounting Officers in such form
as will enable a properly classified and continuous record to be
maintained of all storee under their control.

(b) The following schedule lists the books and records to be mein-

teined by Pecce Equipment Table (P.E.T.) .Jccounting Units for
stores accounting purposes -
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PE,CE EQUIPMENT T..BLE (P.E.T.) /,CCOULITING gg;gg
Name No. Purpose

(1) Pecoce Equipment Toble NZ To record all items on isgue tgo

nnd Ledger the Units and ristribution

within the Units.
(11) Register of /rms nnd Nz 21 Numericel register of all nrms
" Instruments nnd instruments on issueg.

(111) Bummery of Jrticles NZ LA Bummary of all personal issues

on Ineauo of arms ond equipment and of

those items of speecial elothing
not port of the busic scale.

(iv) Rogister of NI Vohicles N2 kecord of vehicle numbers held
by unit.
(v) Register of Indents NZ 14 Rocords of Indents submitted.

(vi) Rkegister of Issue Vouch- NZ 8
era Numerical rogister of issue and

(vii) Receipt Vouchers NZ 84 Reeeipt Vouchers.

(viii) File of Issue Vouchere, numbered consecutively in order of date,
signed by the ruoi;ien£ of the stores, in support of entries in
the lcedger.

(1x) File of Receipt Vouchers, numbered consccutively, in order of
date, in support of entries in the ledger for all stores received.

(x) File of Inventries, Form NZ 55, in support of entries in the
distribution book.

(x1) Register of sccountable books and forms.

(xi1) Records of Receipts - Issues and distribution of manuals, text
boocks, pomphlcts cte.

(x11i) Land Card NZ 405 One for cech aren of land
administered by the Unit.

(xiv) Builading Card NZ 153 One for cech bld administered by
the Unit.

(xv) Register of land znd Building Cards - Manuscript rccord for all
lond and bld ecrds.

AN INTEKPRET.TION OF THE RESPONSIBILITIES OF T.F. C.0.s. AND LADJTS.

9. /PPOINTMENTS

The following notcs ere based cn the assumption that T.F. Unit
appointments are -

a T.F. c. 0-

b R.F. 4djt.

(o] TUF- QoMo

a EK.F. R.Q.M.S.

10. RESPONSIBILITY

(a) Theoretically the Commonding Off'icer is directly responsible
for nll storee under his charge - the care and custody and the
ebscncc of storea accounting procedure.

(b) Thooretically - again - The idjutent should not have any
responsibility or coneccrn in "Q".
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"Q" matters should be hundled between tho commonding Officer
and the Quortermastor.

Some Units may have o Repuler Force puartermaster and in this
cose the .djutant woul& not bo osked to accept any "Q" duties.

11, DEFINITION OF “IGSPONSIBILITY"

Thero moy be some misconception ce to what this "responsibilityn

actually meons, therefore =

(a)
(v)

(e)
(0

It doee not neceeenrily mean thet the Commonding Officer ig
required to foot the bill in the event of loseen.

He is responsible that =

(1) Adequnto and neccsepnry mensures are tnken to ensure gare
and custody for stores.

(11) 8tores accounting procedurvs are correctly enrried out.

If he dcee not fail in his Auty in the above respects then he
has fulfilled his obligations.

Any loss of storcs would, or could then be the result of
negligence cn the part of some individual - in which case the
individunl conceorned pays - or of circumstences beyond his

control.

12. DELEGATION OF .UTHORITY

(a)

()

()

(a)

(e)

When appointments are as mentioned in para 1, the Territorial
Force Commanding Officer cannct be expected to give his personal
attention to every day routine work of "Q" therefore he must
delegote a grect deal of the responsibility for routine work to
the Regular Force sdjutant who will be assisted by the Regimental
Quartermaster Scrgeant.

The delegation of authority must be notified to zll concerned,
higher fecrmotions, ordnance ete.

To aveid unnecessury delay in transactions involving indent
vouchers etc. it would be necessary for the Commanding Officer
to include in his delegaticn of authority the authority for the
Zdjutant to sign vouchers etec.

To enable the .,djutant to discharge his duty efficiently the
Reguler Force ,djutant must possess u good general knowledge of
Stores .ccounting.

The delegation of authority docs not absolve the Territorial
Force Commanding Officer from his general responsibilities,

13. STORES TR.:NS.,ACTIONS

Once established the Territorial Forece Unit will experience few

stores transcctions cther than those concerned with clothing and the
equipment required for camps and bivouacs. It is therefore considered

¢het the Regular Force Regimental Quartermoster Sergeant will be capecble

of hendling the bulk of the routine work.
14. "g" POLICY

(a)
(v)

Deeisions on "' Policy within the Unit should be given by the
Commanding Officer.

nuestions such as what stores should be used for
i) Lny phase of training. '

11) Taken to camp.
111) Or issued to individunls.
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These were in the paet normally left to the /Adjutent who knowing he
would be culled upon to account in the event of loss wre rather
reluctant to issuo equipment with the result that troinces Aid not
always get the use of nll availoble equipment.

(e) In future the Commanding Officer must decide these matters and
tecept responsibility for the results = good or bad =.

13+ BUMM/RY OF DUTIES OF LDJT.

assuming that the /dJjt. hos been given responsibility of makins
"Q" funetion his Auties may be summerised os followg -

(a) ROUTINE WORK

1) Care and custody of cll storcs.
i1)  Mointenance of buildings.

111) Supervision of ull "n" Stuff onl duties, checking
ledper entrics, preparation of indents, vouchers,
checking issuee and receipte, estocktoking, eta.

(iv)  Provieion anmd mointencnce of unit training stores,
Board of Survey and applicntions to Write Off.

(v) CAMPS AND BIVOULACS

i1)  Allocation of Areas.

1il) Supervision of preparation of indents for camp
equipment, rations, P.0.L. ete. required for camps.

iv) Loading and despatch of stores.

v) Layout of camp, sanitation ctc.

vi Organisation of "Q" camp staff.

vii) Provision and control of M.T.

6. THE “Q.M."
(8) At some stuge during the camping season it is to be expected

and desired that the Quertermaster moy be able to take over the
"Q" Function. ’

{1) S8election of camp sites.

(b) This will depend on -

i) His training.

ii Experiecnce.

1i1) ibility. : , |

vi) The discretion of the Commanding Officer.

(¢) 1If the Quartermaster is to function at all then hc must be
thoroughly drilled in the detailed procedurcs of stores account-
ing and is capable and willing to relieve the Adjutant of some of
the routine work.

(d) To gain this the Quartemmaster must attend at every paresde and
periodical visits to the Unit Headquarters outside the normal
training periods. -

(e) The ideal from the "0" point of view is to have a Quertemmaster
who is ccpeble and willing to carry out all the dutics »f his
appointment - this should be aimed at.

17. CONCLUSION

Personal contact is essential - no good administration is poss- /
ible without it - contaoct must be made with all departments supplying a
i Remember the four "B's" - they're¢ important.
B friendly - remenber everyone else 1s trying to serve some cause.
B helpful - it pays, often in surprising ways, to help the other
Unit, and individuals.
B affable - easy to approach - don't get the reputation of being
unapproachcble or be rude because you have to be
ap;rouchﬁd by Jjuniors.
Don't B - a fool - your unit, officers and men come first.

EvluMe ‘B
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PRECIS Q. 2.

NOKTHERN MILITARY DISTRICT TRAINING CAMP
ERRITORIAL FORCE OFFLCERS REFRESHER COURSE
T RIAL F Lot 8 REFREGHER COURSE

SUBJECT ! STORES /CCOUNTING ¢
PART I. THOCURLNSNT OF BTORES.
PART I1I. FINANCI /L AUTHORITIES.
FART IIXI. OSTOKE HOLDING,
PAKRT IV. LO83 & DIAMAGE.

Ii‘l}iT‘__;n
PLNCUREMENT OF STORES
1.  GENERAL

(a) The Indent i8 a requisition or demand for stores, materials
or services, based on existing authorised scales or on special authori-
ties which may be issued from time to time.

(b) Indents fur stores required in excess of existing sceles or
which are not & normal issue must be submitted to higher authority for
approval.

(¢) The time factor must be apprecisted in forecasting require-
ments.

(d) sStores required in MAY should be the subject of an indent in
APRTT..

(e) Indents reguiring urgency should alweys -be accompanied by an
explenatory memorandum.

2. HOLDING UNITS

- Stores and supplies may be procured from the following -

a) RNZAOC Depots

b RNZASC Depots "
c RNZEME Units

da) civil Firms (only on speciel authorities).

3. To assist in the procurement various forms have been designed and
aere 8 under -

(a) FORM NZ.10

(1) Form NZ.10 used when indenting on ordnance services for
stores and eguipment and on supply and transport services
—for certain supplies.

(11) Ccare in preparation is essential. Each indent must be
numbered and rcgistered in Book NZ.14 or un a manuseript
list and signhed by the Accounting Officer.

(111) The remarks column must bc completed and the authority
whether general or special must be given. Remarks
should be brief but sufficiently explanatory. Give Group
ond Section with full and corrcct nomenclature of items
required, not

(iv) oOne Indent one Section.

(v) Dumands may be submitted for replacements when storea
have become unserviceable, even If a Board uf Survey hos
got b609 held, but will be endorsed "Awaiting Boerd of

urvey.




(vi) Indents prepered in quintuyliomte anl distributed aa.

“ D

under =
N OLDN.NCE DiPQT
3 coples to Depot
1 Flle
1 Control HQ

JUPLLY & TRANSPORT
2 copies to 8&T Depot
1 I"ile
1 Control HQ

o

(b) FORM NZ.L427

(1)

(11)
(111)

A Combinod indont, lesue and receipt voucher used when
indenting on Ordnance for Comp Equipment required for
use ut manoeuvres or encampmente.

consumable stores are not to be demanded on this Form.

Indent prepered in scxtuplicese, five coples being
forwsrded to Ordnance Depot concerned (through formation
HQ) not later than four weeks prior to the date on
which the storcs are reginirod.

(c) FORM NZ.511

(a)

A combined indent, packing slip and issue voucher

(1)
used when indenting on Avimy Stationery Office for
supplies of forms, books and publications.

(11) Indents must be submitted us fer in advence es
practicable in order that stocks may be obtained to
meet demands.

(111) Quantities demanded will IIOT exceed three months
requirements,

(iv) 1Indent registercd in Book NZ.1l.

(v) Indent prepared in triplicate plus a plain paper copy -

Original, duplicate & triplicate - Army Stationery
Off'ice

Plain paper copy - File

Duplicate — Signed as receipt
end returned to
Army Stationery
Office.

P & 8 97

(1) Used os rcquisition on Govt. Stationery office for pens,
pencils, ink and other cxpendable office material.

(ii) Submitted through Army Stationery Office. Common to
all Govt. Depts. :

(111) Registered in Book NZ.1l. .

(iv) 1Indent prepared in quintuplicatc - :

L4 copies Army Stationary Office

1 copy i;lain paper) Filed

1 copy (triplicate) To Unit with supplies, signed
as receipt and rcturned.

(e) FORM NZ.77U

(1)

(11)

Used when indenting or Surply and Transport services
for rutions fuel etc.

Indent renderved in duplicate.
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(141)  When supplics demunded nre lssued the certificate ot
the foot of the form will be completeds

(iv) The ispuer will cortify the isstuo on duplicate and hand
to reoeiver.

(v) Receiver will certify receipt on original end hand %o
issuer. A

(vi) Particular camponents of the ration not required will be
intimoted in the columns provided for the purpoee.

(vii) oOnly amounts necessary to complete the full ration will
be demanded. .

(f) FORM NZ.92
(1) Used by Ordnance when unable to supply or indenting

Officers indent incomplete or incorrect etc.

(11) Prepared in triplicate.
2 copies to Unit. (one copy attached to fresh
indent when submitted).
1. copy to Ordnance Indents Office file.

(g) Whatever the type of indent used, the same requirements apply
28 regards preparation. The indenting officer who fulfilse

ell rcquirements in this respect can reasonably expect to have
his demand met without any more delay.

BART II.

FINANCIAL AUTEORITIES
4. LOC.L PURCHASE OF STORES

(a) The normel method of procurement of stores is by indent on
Ordnance. When a requirement exists for stores which are not a normal
Ordnance supply or for stores which cannot be supplied by Ordnance, such

stores may be purchased locally from civil sources under the authorities
as listed below -

Clossification of Stores Authority
(b) (i) sStores not normally supplied { Army Headgquarters.

by Ordnance. District Headquarters.

(11) stores normally supplied by District Ordnance Officers
Ordnence, but not avalleble
for issue. et

(11i) Any item required in the event Any officer authorised to
of an emergency when depart- sign o local purchase
ure from the normal method of order.

supply can be Jjustified.

{¢) The method of purchase as described in subpars (iii) sbove will
ve adopted only in cases where approval cannot be obteined within
gsufficient time to meet the emergency, and such purchase will be limited
to the immediate necessary requirement.

5. AUTHORISING OFFICERS

Officers holding the appointments listed below may approve the
purchase of stores and are cuthorised to sign local purchase orders to

the value indicated, which is the maximum amount authorised for expendi-
ture on any one occasion - .

@pynintment Amount
Army 1IC, =

QMG i [N 5
ANMG ve
DOMS e

VU O &

i



Distriot HQ - ;
Commandant e 5
Chief of 8taff 5e 2
DiQMaG i 2

Arens - '

.rea Commanders ie 2
Area Officere T, 2

Camps or Schoola of Instruction =
Commandnng iié

Unite -

2

Officers Commanding ..

6. DELEGATION

Officers nuthorised to sign local purchase orders, Porm NZ.576,
mry “2legnte thelr outhority whore necessary, but will ¥omain responsible
vr the obscrvance of all regulations dotniiad in this instruction.

7. EMERGENCY

In the event of an emergency arising neceseitating expenditure
in excess of that authorised above, the purchase will be moede, cnd the
circumstancos under which the purchose was ncoessitcted, together with
details of the stores purchased und the cmount oxpended, will be
immediatoly reported in writing, through the normal channels, to irmy

Headgquarters.

8. METHOD

(a) The purchase of storcs or materizls will bte made using Form
NZ.576, Stores Ordcr Form, which will be signed by the cuthorising
officer concerned.

(b) officers nuthorised to sign loccl purchcase order will ensure
thnt the following cenditions are obscrved -
(1) = Thot such orders arc used only when stores are

unobtainable through the normal channels, or when i
does not permit the storcs being obtained through thge

normal channels.

(41) That the purchase is limited to immediately necesacry
Hres requirements.
(111) That the order is completed, giving a full description of

the storvs, price, and discounts, cnd the designation anad
station of'tha unit to which the firms accountgmust be

: sent.
(1v) That the prices quoted are foir morket prices at the time

and plcoce where the purcheose is made,

(v) That the storcs are brought to account immedintely they
are received.

(vi) That the order is endorscd. with the numbar and date of the
aprropriate authority.

(c) The Stores Order Form NZ.576 will be prepered in tri
distributed as follows = S Sy it

: 21) original
) Dupliceote

To supplier.
atteched to cleim for payment of
account .,
(111) Triplicate Remins in book & unit file copy.
(1v) Quedruplicnte ¢ Cecncelled and remains in book.
(Reprint of these books will be in triplicate only).
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(d) When (clivery of storee hee beon recepted the Unit concerpga
will bring the storce to nccount by prepering CRV HZ.1, the following
detnils being shown -

(1) iccounting Unit cnd station on whose account the stores
C\p[ 0 [‘.I‘ .
11) CiV number and Arte.
111) Method rnd dcte of dolivery.

iv) Doseription of storus, rotes and vrlue.

v)"  Number nnd dcte of 8torus Order Form NZ.576.
vi) Sapplier's nome.

(vil) Cigaature of Accounting Officer.

(e) The WV will be rypistered re o recelpt voucher, posted to
ledger ond filcd 12 bue normal sequence on tho file of receipt vouchers,

(£) Oa veeaipt of the account from the suppliers o cleim payment
Ty.39 (to be veprinted NZ.833) will be preprrcd immcdictely by the unit

concerned.

9. REQUISITIONS I'OX SERVICH

When services of any noture cre requircd n requisition will be
made on Form NZ.145. is o genersl guide Form NZ.145 will be used 4in
cases where serv¥ice only is roquired and which lnvolve no storcs op
motorials being brought to account by CRV.

10. EX./MPLES

(a) Listod hevcunder ore typienl examples of service which should
be requisitioned on Form NZ.145. This 1list is by no meons exhaustive,
but may be tcken os 2 guide in the genercl definition of service and the
use of Form NZ.4lJ.

¢ _of Scrvice Remarks
(1) = Ceortege .« Used only where no .rmy transport
is availcble.

ii) Meals .« Porties of troops under command.

i1i) Lccommodation «s 48 for (ii) where /rmy accommoda-
tion i1s not cvaileble or in
individual coses where personnel
aro not entitled to claim trevel-
ling allowonce.

(iv) Minor repairs or - When authorised ond where the
alteration to work cannot be cecrried out by
clothing by civil Camp or Regt tailors.

. tallors )

(v) Services performed Repeirs or maintencnee of MT at
by other Government P&T garnges when Army focilities
Departments ere not available, or repzir to

¢ P&T machines located in Army
instellations.

(vi) Services performed by laintencnce repeir or overhaul of
commercinl firms or vchicles, plant, or machines
apgencies. where such work cannot be carried

out economically by ..rmy work-
ehopa, cr is restricted under
patent rights to repcir by the
: . manufactures representative.

(v11) 8 in (vi) above .. Services in which cre involved the
production of duplicating-stenc=-
ils, blue-prints, plans, or other
items of stationery not normally
brought on ledger chorge.

(viii) Rail rescrvations Issued in conjunction with rail

, werronta only.

ib) Services roquired in the mnintenance of rifle-ranges,
buildinge, cnd grounds cre provided under agreement by the Public Works
Department through DHQ.
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(¢) Domestic services suprlied by local bodies, such cs water,
€as, and electricity, will NOT be rcquisitioned on Form NZ.145. oOn
receipt of an nccount for the supply of any such service the unit
-cqncerned will check the necount ne to service rendered, and prepare a
claim for payment Ty.39 in nccordance with the procedure given in 13

(b) = (e).

(d) Officers holding nrpnintmenta ca previously stated are
outhorised to sign Form NZ.1L5 as & requisition for service, the cost

of service in any one requisition being limited to the amount authorised
for the appolntment held, oxeept where requisitions are made e8 a pesult
of instructions issued by higher cuthority, such ans constructional work

for which on over-all finnneinl nuthority has been given.

11, DELEG.TION
officers nuthorisod to sipgn roquisitions for serviece Form NZ.41L5

moy delegate thoeir nuthority, wherce neeessary, but will remain respons-
ible rfor the obeervance of nll reguletions related to the requisition.

12. LMERGEN

" In tho event of en emergency orising necveseitating expenditure
in excesa of that authorised, the service will be obtained, aond the
circumstnnces undur which the ecrvice wos made necessary, and the cost
involved, will be immedintely reported in writing through the normal

channels to the appropriante hendquarters.

13. METHOD

(a) Form NZ.145 will be prepared in triplieate, the following
details Leing entered on the form os applicable -

(1) Name in full of individucl, firm, or Department on
which the order is made.
‘(11) Full description of service required, including costs.
1ii) Unit to which the account is to be sent.
{2.) Signature and appointment of officer authorised to sign.
St
Guples of NZ.145 will be disposed as follows -

i) oOriginal: To supplier.
11) Duplicate: Attached to claim for payment.

1i1) Triplicete: Remnins in book 2s unit file copy.

(b) on receipt of the cccount from the supplier a claim for pay-
ment, Ty.39, will be prepered immedictely by the unit concerned, the

following deteil being shown on the claim -

1) Full postal address of supplier.
Number and date of cuthority and number of Form NZ.445.

ii%) Date or period of supply.
iv)" Full description of service.
v)  Discounts or rebates.

vi) Net amount payable.
viil) Certificate, os detailed hereunder, signed by the

cuthorising off'icer concerned.
"Certified correct os to service, and copy filed."

- (¢) The claim for payment, Ty.39, will be prepered in triplicate,
the original being made on Form Ty.39, and the duplicate and triplicate
on Form Ty.394i, ccpies being disposed as follows =

(1) Original & Duplicute: Forwerded to Army or District HQ
as appliceble, together with
supplier's account and the
duplicate copy of NZ.145.

(i1) Triplicate: Retained by unit es file copy.

(d) Before submission of cleims, cuthorising officers must satisfy
themselves that the service has been sutisfactorily performed in full as

required by the requisition.



STORE HOLDING
14,  STORAGE

Main conasiderations ore =

a Seeurity

b orderliness

c) Accessabillty
d) Moaintenance

15,  SECURITY
(n) Involves protection cpninst deteriornting effects of «

1; damp
i1) Aust
111) hout

iv) insects ete.

(b) Store bulldings must be securely locked in sbeence of
storeman.

(¢) Xeys must be kept in key prcess under control of Acoounting
Officer.

(4) Duplicate keys nccounted for NOT token into use.
(e) NO unauthorised person cllowed access to stores.

(f) Fire precautions involve treining of staff and maintenance
of efficient equipment.

- {g) Certain stores require special stornge, items of considerzble
velue, firearms, aommunition and explosives.

16. ORDERLINESS

Of layout is essentianl to efficient hondling of stores.
VL0S 1s a good guide for layout of stores within o building. Essentizl
polnts are cs follows =

(a) Adequnte nccommodation to permit proper arrcngement of
stores in sections.

(b) Suitoble spnce ond focilities for bulk and detriled issues.

(c) Storus lnid out so that one pAr more items of ecch type cen
be readily scen.

(d) Layout must permit eacsy ond rapid check of items.
17 ALCCESSABILITY

() Items frequently demended should be in most cccessible
location.

(b) Items in sizes or types should be stacked in separate lots
by esizes or types. i

(e) Every item must be recdily accessible to permit routine
inspection and maintennnce.

18. MAINT ENANCE

(r) The core and maintenance of unit stores and equipment of the
Lecounting Officer who must ensure by frequent inspections that all
ptores are properly cered for and correctly maintcined.

(v) gpecinl instructions concerning maintenance rre issued with
certain specified stores such nw Arty oquipment, MT, Wireless cte.
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() Spccinl uttontion must be given to the following whem ngt in
constant use -

(1, Metols nnd nlloye subject to corrosive nction.

(11i) Bright steel surfnces.

$‘i‘) Lecther work.

{iv) Periodienl operation of I.C. engines, electric motors

nhd generntors, wireless psets, hydraulie equipment,

19. ARMOURGERY INSPECTION

Comlecte inepection carricd out every six months and 104
inspection every nlternate 3 months.

(1) Corroct bolte nnd bayonetn nesembled with rifles,

(11) All necessary stores rseenmbled with MG's ineluding
boxes and cases.

(111) Smull stores or spare parts broken during use ahnuld
bo held awaitlng condemnation by Armourer.

aA  ARMS REGISTLR

(n) The maintencnce of on Arms Register - Book NZ.21 - not only
necessary for sbtooles cceonnting but is nlso a requirement of the Arms

Act.
(t) It .3 compiled to provide detanils and history of individual
rifle, pisicl, machine gun or other cutomatic weapon.

(c) Fndcavour is made to issue rifles and other weapons in
complete blocks of numbers.

REPAIR /iND OVERHATL
2 1 . GEI‘ ‘_‘RJ\_.U

(a) Prcilitics for the repair and overhaul of all moterial exist
within the Army Clglnlsation at the vrrious EME Workshops.

{(b) Niinor repairs to non-techniccl stores may be carried out
within the unit.

(¢) Major repairs to non-technical stores and repairs to
tervnical storcs will be carried out at EME Workshops.

nt and Voucher NZ,L456 is normally used when forwcrding 1tems

25. MCDIFICATION AND COI\WE‘?SION

suthorised by Army HQ consequent on list of changes.
2., LE.TEER & TEXTIILES '
Forwarded to Ordnance on NZ.L56.

25. MANURAGTURE K
. Indents submitted on NZ.10 with samples, specifications etc.

260 r\ I‘R-\JL_U'I

Certain larger equipment as Arty weapons to Workshops for
overhanul.

REGIMENT..L, FRiV.,TE PROPERTY

he following items are considered as Regimental Private Property =
Articles donnted to the Unit.

a)
b) ”rfohies won outright by the Unit.
¢) /riticles purchasced entirely from -

27.

Contributions of members of the Unit.
"inds donated to the Unit.

1
T
wo)

-~

)
1) runds raised Ly concerts, sports and other entertainments,
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28.  DONATIONS

cops the
(a) 1In al) cascs where articles urc donated to thgizg cgverins

receipt will be tcknowledged in orders a copy of which,
letter, will be scn% to the donor.

! will be
(v)  Donctions of cousiderable iﬂmfgﬁﬂgcgigﬁ gglggknowledgment

reported to the Formiion Heandquarters w
Ly higher authority.

29.  ACCOUNTING

) Regimentol Privote property will not be teken on ledger
chnrge(ﬂ% pugiichstoroa but Enéh nit will open n Regimental Pr vat:t
Property Lodger and enter therein nll such Repgimental Private FProperiys

(b) Articles will be taken on charge in such ledger by certifi-
cute receipt vouchers.

(e) The ledger will be kept by Accounting Officers in every "
respeet similarly to departmental ledgers and will be audited by Audl
Srevt annuvally.

(d) Excepting that the property is vested in the Unit,
regimental private property will be treated in cvery respeet similarly
to departmental property and accounted for nccordingly.

(¢) Regimentel Privatce Property will not be sold except by
authority of Officcr Commanding Commend.

30.  REGIMENTAL FUNDS GR/NT

artueles purchased from Regimental Funds Grant will be taken
on ledger charge os public stores and are not to be regarded as
regimental private propertya

-~ PART IV.

(a) lowever rigid confrol.may be, losses of storcs do occur.

(b) Freguent movement of large gquantities involves risk of loss.

{e). Losses moy be causcd by careless handling or checking, by
failure to procure receipts for training stores which are in constant
use and pass throvgn mary handse.

(d) Iosses also oceur by theft, fire, or accidental occurrences.

(e}' Careful and correct accounting and recasonable precautions
are the grcatest safeguard against loss.

32. LOSS OF STORES BY THEFT

(a) Where lLoss of stores has occurred under circumstances
indicative of theft, the mattcr must be reported immediately through
rormal channcls, ‘o Army HQ with details of loss as under -

Be

(1), Full description and value.
ii1) Date of loss and/or discovery.
43, Lete when stores last checked.
\iv) Whether stores in safo custody or if not what steps
_ taken for safe protection.
{v) Whether burglary indicated.

(L, The /ccounting Officer should usc his discretion os to
whether thu Poiicze should be asked to assist.
(¢) Copics of Police reports or statement from Accounting
‘mor giviig receons why Police wore not notified must accompany any
wot svplication to write off. ;
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33. LOSS DURING TRALINING
torep used for

Essentinl to keep daily rccord of issuecs of B
instruction 3 vered immcdintely and if not
al purposes Loseee disco ¢ 6 of siveumstands

recovoered, personnel responsible must subinit full repor

ea of 1 . s d d the personnel
o 08B If culpuble neglipgence is indicnte p £ Aot dAue: $0

responsible should be cherged with value of items lost.
negligence then loss will be subject to en epplicution to write of f.

3k, LOSS IN TRANSIT

(n) Usunlly cnuscd by foulty packing or losding, improper
coneignmente, and lanck of precautions to ensure safe custody.

(b) Police should be notificd in enses where the bulk or value
of stores lost 1s considernble, the items are distinetive ond easily
recognised and there nre indicntions thot success would result.

35. BY FIRE
(a) When etorce are lost or destroyed by fire a Court of Inquiry

will be aspembled to investipnte the matter. Court will record its
opinion on the fire precanutions token and may maoke recommendatione as

Lo how the coet should be borne.
(b) When articles of clothing, equipment or arms on issue to a
soldier aore lost or destroyed by fire nt his place of residence the
soldier will repore a statement enumeranting the items destroyed and
This stontement together

stating the cause of the loss ns accidental.
with a newspnper account (if availnble) must accompany the application

to write off. Mectal portions of the equipment should be recovered
and returned to the accounting officer who will certify as to their

destruction to prevent them belng cgain produced.

(¢) When o rifle is alleged to have been destroyed by fire and
no metal portions con be produced o Ceaurt of Inguiry will be set up to

investigate the occurrence.

36. BOARD OF SURVEY

(a) sStores rendered unserviceable through failr wear and teor or
unavoidable deterioration will be brought before a Boord of Survey.

(b) Unfair wear and tear should be the subject of a Court of

Inguiry.
(c) Unserviceable stores should not be accumulated.

37, DISCREPANCIES

(a) If the actual quantity and descriptions ¢f stores received
does not agree with the guentity and description on the voucher, the
Accounting Officer receiving the stores will make ell possible local
enguiries to zscertain the cause of the discrepancy.

(b) If the discrepancy cannot be adjusted locally after
investigation by the Accounting Officer, he will report the matter to
the Issuing Officer on Form NZ.166, (Discrepancy Report) in duplicate

and attach the following -

i) oOriginal Pecking List
:(i1) Statements by persons unpacking or receiving the stores.
iii) A report covering the condition of packages and stores

on receipt.
(iv) Any other relevant information.
{

(c) Whenever possible, full details will be given in the report !
of weights and nuwrbers of packages and any indications of tampering, |
pillage or rough usase will be recorded, All wrapping of peackages

will be kept until the discrepancy has been adjusted.




38. WRITE OFI'S

(a) Application for authority to write off storeso 1s made on
Form NZ.138.

res lost or deficient

b Used to write off urgent charge sto
o 9 ok 5 ¢ ogainst the Publioc

and authoriscd by Army HQ to be written off charg
Account. .

E. Jl ul
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SUBJECT: STOIAGE, CARE AND WANDLING OF AMMUNITION
ON UNIT CHARGE.

INE QBJECT OF AN EXPLOSIVE 18 TO EXPLODE
References

1. INTRODUCTION.
Magagine

Reguletions a) Two-importunt. clonuses -
(Lana Service)( ) portant clauses
Part 1, 19

TwAafa

(1) Mondatory = ihen the terms 'will' or 'must'

are
used.
(11) savisory - When the terms 'should' or 'may’ are
used.

(y) The torm ammunition includes cll explosives or
packages, containing explosives designed to produce & fire,
explosion or detonation when used by troops during training or
on service. ‘

Sect X 2. STORAGE.
paras 183~ ;
189. (2) Three important rules which must be observed =
38 | Keep| dryJys i )
ii) 2void sunlicht and extremes of tempersture.
ii1i) Proper ventilation. -
Sect.IX (b) Explosive Classification -
paras 178-
182. (1) Every package conteining Government Explosives
will have a Government Explosive Label, to
.indicate which Explosive Group the item belongs.
(1i) ‘For storage and transport purposes all Govern~
~ment Explosives are divided into fifteen
“‘Groups, based mainly on the relative degrees
of donger which they possess, and the segration
of items with similar choracteristics.
These fifteen groups are stored in Magazines
-and Explosive storehocuses as follows =
Groups I and II - will be stored in Megazines.
Groups III end IV - may be stored in
Magazines or Explosive storehouses,
‘ preferably in & mogazine.
Groups V to XV - will be stored in Explosive
) storehouses.
Sect X (1ii) Where existing accommodation does not permit
para 189.

gach group to be stored separately, the
following groups may be stored together -

Groups I, II and IV under magazine conditions
only.

Groups V, VI, VIIL and X

Groups VII and Safety Cartridges from
Group EI.I

Groups IX and XI.

Grou;e III, XII, XIII and XV must always be
gptorcd in separate builldings. ;

J . - Yhen such proups are stored under the same roof',
R (o) 3 they wil%rbuxuupnrnted eithur by partitions or by
puitnble inpide traversea. .“

&

g
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References “ g -
"'
Sect X paras (b) Cortain dovtétlons for ynits pormiesablos
192 to 212.
Army Form (e) Cortoin rogulntions roganrding Royal Ne.Ze. Artillory
788 para 4O Mapoazinas and Storce.
NZA1 2002 (a) Unite(including Comps,Arons ote) which do not

posscss corroct mopgnzinoe facilitios aro rostrioctod
to holding only 8AA,domolition storos,ond pyrot~
achniec storaos. ;

Soot X porns (o) PACKAGES:

213 to 215
(1) Oortoin rostriotions 4in tho uso of 4iron and stool
on pnekngos in groups 1 to Ye
Socot X (11) Bxcoptions to abovo spocinlly authorisods
para 216
(111) All pnekagop must hnvo thoir contonts cloarly
markod boforo boing tnkon into a mngazino or
Explooivo=ptorochouso thoy must bo oxaminod,proporly
cloned,and froo from grit or othor objoctional sub~
otanocopa
arnt X (iv) Dofoctive pnokangos NOT admittod 4in Mapgnzinos or
sara 220 or Explosivo storchousos.
(v) Empty pockagos NOT admittod in Magazinos or Explos~
vo=p torochouagosa.
Saot X (vi) Packoagos will NOT bo oponod in Magazinos or Explos=
para 222s ivo-storchouscs.
(a) PACKAGES STACKING OFi-
Soct X Should Yo astacked in such a way aa to onsurog=
para 228
(L) Protoction agoinot dampe
(14) OCirculation of nire
(111) Easc of accoss.
(vi) Vicibility of =1l cssontial markings.
(v) Away from dircct sunlipght
(vi) On battens clcar of wallse
Scet X (o) HEIGHT OF STACKS:-(Scc also NZAL 2090 15/6/48)
para 232
(1) Woodcn boxcs to a hcight not cxccoding 12 foot =
cortain cxccptions.
Scet X (11) Stocl boxes to a hoight not cxoccding 14 foot bat-
para 233 tens botweon laycrs for stability.
Soct X (111) Boxos containing Pyrotochnics(Group 1X) to a
para 232(0) hoight not cxcooding 5 fte
Scet X ' (iv) Boxca containing phosphorus or phosphide to a
para 272 hcight not oxcocding 5 foot with a passage batwoon
cach two rows, to faeilitato prompt rcmoval of
box on firo.
Snoct X (v) Packagos containing Nobols oxplosivo 822 to bao
wea 232(g) stacked not morc than 3 tiora high
Soct x}u (£) CYLINDERS. (Sco also NZAL 2093)
pora 2 ' :
(4) Oylindors not 4in akclcton casos stackod vortically®
unleoes rocking is providcds.
Scet X (£1) Cylindcrs not in skcloton cagos may be pilod on
para 235 thoir pidos number of ticra limitod dopcnding on
sied chit of nranallaonts

A b e p—— . Al
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Reforences

Sect X
para 23l

Soct X
para 236

Sect X
prara 237=
241

- 3'n

111) Hei;ht veries depending on charg
( ) cylanﬁers will not be stacked to & he

ing 3 high.

(iv) Cylinders in skeleton cases stacke
: not exceeding 11 ft.

e 1l.e Full ohm'ge
ight exceed-

4 to a height

() FROJECTILES

(1) Unboxed projectiles normolly stored on their
bases on wooden battens.

(11) If plled certain conditiona.
(111) Formula for ascertnining number of shell in &

plle.
(Bottom row + Top row) X heipht
2

3. CARE AND HANDLING:

383 =23
N
(oa)
-

N. BI

u.
Sect VIII
para 154-
160
" 161-173
" 174-177
5-

Bect II
peara L1

Gencral Points

Handlin
Avold rough usage may ceuse migsfirees, blinds ete.
Handle carefully to avoid damage to paint.

Boxes must be lifted and not dragged or rolled.
Certain packages to be handled with special carae.
Hondling unboxed projectiles - Certain points.

cere:

Grummcts for S L projectiles.

Base fuze shell - points and bases.
Repainting and oiling details.

Treatment ¢f leather washers for F,H. Plugs.
All S L projectiles to be gauged on receipt.

The following should be set aside to be dcalt with by
en I.0.0. - .

i) Leaking packages.

ii) Packages suspected of containing water.

iii) Dropped packages - Height of drop to be noted.
iv) Damaged packages.

SAFETY REGULATIONS

(a) General Magazine and Explosive storehouse conditions.

(v) Detail magazine conditions.
(e) Detail Explosive storehouse conditions.

EXPLOSIVE LIMITS

o building will contain more than 300,000 lbs of Explosive.
Actual guantity which may be stored in a particular
building will depend on -

a) Physical capacity of the building.
b Inside sefety distance.
c Outside safcty distance.

NO DEVIATIONS FROM these conditions is permitted without
prior scnetion of Army HQ.
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Reference "
'g. SAFETY DISTANCES
Two kinds.

upohn in the building.
11) The nature of explosives.
111) The construction of the
building.

Inside Aistance ) Depond (1) The guantity of explosive
Outside distance

The normal inside and outside safety distances laid
down in Magazine Regulations Part 1 - 1941, Appendices

« III, IV, V and VI have now been revised vide TAL Bection

8 Part 7, and amendments to Magazine Repulntions pPart 1,
1941 will be i1ssued in due course. In the meantime,
any quostions relating to sefety distances should be
referred to the I.0.0.

Quantity of Explosives:
Calculated as lald down in para 24.

Nature of Explosives.
All naturcs are divided into five entegories ne "
under, nccording to the risks they present in storage ~

Category X - Explosives having en explosive or fire
risk with a local effect only.

Cotegory Y = Those having a general fire risk or
with an explosive risk but not with
a risk of explosion en masse.

Category Z - Those having a risk of explosion en
masse.

Those having a toxic risk with or
without a slight explosive risk.

Category V

Category W - Those having an en masse fire risk with -
a negligible explosive risk.

(ii1) The construction of the building:

From this aspect all buildings containlng explosives
may be classified as =~ '

{(a) ‘bove ground - One in which the greater part of
the walls are above ground level.

(p) Semi-underground - One in which the lower half
of the walls, at least is below ground level.
Certain other conditions.

LIGHTING /AND VENTILATION

Seet II
para Li
(a)
(b)
N.B, -
(1)
Sect II (11)
para LL
Seet III 7-
pare 63 to
79 and Sect (=)
VI peras
IIT to 121
(z)
Sect VI
para 122
" 123

Lighting-
General and detail points.

Ventilation - VERY IMPORTANT
Object - To keep all bulldings containing ammunition
as dry as possible. Certain explosives '
are very hygroscopic therefore proper
ventilation necessary.

(1) For ventilation purposes all buildings containing
ammunition are divided into two classes =

Class A - Buildings fhe walls of which are

expused to the outer air ON ALL SIDES.

Cless B -~ Buildings any wall of which is NOT
exposed to the outer air.
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Refere nces

Sect VI
para 123

a5 -

(11)

nstruments provided
a) Common thermometer.
. Maximum and minimum Thermometer.
Wet and dry bulk Thermometer or Hygrometer.

(111) Beale
At every station where there are Mngazines and
Explosive Storehouses and in every artillery
district -
1 or more common thermometer.
1 or more wet and dry bulb thermometer.
If a bullding is artificlolly hected) 1 Max and
OR Minimum

The temperature inside is 1inble to plus
uae ‘over 1009, 1 common
OR Thermome ter
Is used for the storage of cordite (2 for
in bulk heoted bldgs
only).Bee
MR 1941 Part
1 pora 128.

.B. = C0's should demond ce many os necessory to mect the

Sect VI

?ara 125-128
e 120-132
“ 133

" 138“11%0

" 134

Sect VI
pare 136-140

&
Sect XI
para 264-266

rcquirements of cuch station or district.
(iv) Position of thermometers in nnd out of buildings.
(v)
(vi) vVentilation details recording of readings etc.

N.B, - (1)

Certoin particulars regurding thermometers.

Temperature records will be signed weekly by
the Officer in Charge.

Actunl times at which thermometers will be
rced and arrangements for opening verious
buil@ings depend on local conditions. co's
will issue orders to meet ciroumstances of
each cesec.

(vii) ventilation ¥eriods
Cless A Buildings
Ventilate whencver =
VWeather is fine
BUT

If the outside dry bulb
must be a difference of
wet and dry bulbs.

(11)

%5 over LOPF, there

or more between the
Class B Buildings

Ventilate whenever -

The inside tempcrature is equel to OR higher

than the rcading in Col 3 of the hygrometrie
table contained in AFG 95S6.

A & B Buildings
Ventilete without reference to the tables
whenever -
The outside dry bulb is 32°F or bolow

OR
gbove 109°F :
“ PROVIDED THAT
the reeding of the lower thermometer inside the
building is higher than the outside wet buld
rcading.

OR WHEN
the difference between the dry and wet bulba
exceed 10°F.




8. CONCLUSION

b Accldents with ammunition = Procadure to be followed.
c) When in doubt cbout any guestion of ammunition and/or
storage scek andvice of loeal I.0.0.

' NZAI 1833 §a§ Ammunition roturncd from Units

References -6 = ‘



als TRICTED
HWCI3 QY

NORXUHBAN LILIWALY DISTRICT IRAINING CAMP

TEARTTOLTAL [O.CE OFFIC.LL ARFRESHER COURSE

1949
MOVEIENTS = PEACE

INTRODUCTION

1e linny dotailsg of Staff work result in the movement of
personnol or sbtores. All officors must, therefors, understand the
function of Movoment Control, and should alwaye ensure that early
and adoquato warnings of all movomont required is passod to those
rosponsiblo for tho organisation of such movos

MOVEMENT CONTROL
2,  FUNGTION

_ To co-ordinato and control all movement that requires central-
ised control. The basic prineiple is to achieve movement as reg-

uired with *ha loast possiblc disorganisation of the transport
facilitiog concornede

ORGANISATICY

3o (a) Army HO1= QMG
DHALG (Mov & OrTG)
handling overseas froight,porsonnel, to and from
Nijpersonnel within NZ including disombarkations,
bulk hondiing of .ail Warrants.
DIfliG Controlse

(b) Distwict “4" O £ficars handling movoment in conjunction

with other duties and RTO at-main Stationss
NiD

POWERS OF NCO's.

be A NCO or an iTO is gntitled to domand from any sdldier, of
whatovor rank, strict compliance with movement orders and to
expcct full co~operatione

TYPES OF MOVEMENT

'S {a) Rail da) air
;b Ship o) Foot
(c) M.T. £) Any combination of (AtoRE)

OCCASIONS FOi MOVEMENT

6o Sa} Roerults to Camps, Units or Schools of Instructions
(h; Camp loavo Drafts.
gc Coureos of Instruction (inter-camp or home to camp)
d) Embarkations
o) Discmbarkations
%f Trangfors and tours of duty
VB Urpgont Privoto Businoss(UPB)
4) Compassionato loavo
kij Turritorial Forea Compss
Te FPor warntover rooson movonent takes place, and by whatever
moane esnploto areongononts including oll monls ond accommoda tion
on ronso mush Lo mdos Nothing lowera moralo wmora quickly than
o bodly arranpod movae
8o 4 thorourh knowlodpo of localitios 1g osaontial and ovary

Officur roquirced to arrcnge 0 move should have available & oopy
of tho ;ubflcntion "gyopy Flooa in NZ2" , = WISES.



o

9 RTOs -
control q‘;},ﬁgg"myomst Ly Units vr uirection from movomont
Units muat not 1a;x°m?!m Ly train,steanor or 4f nocoseary bus,
and timos of tra O Wovomant orders until confimntion of datos
Vol haos boon givon by tho KeT,0e

MOVEIENT DY TRAIN

10
o s gg;‘igngg;;ﬁxznt Control Officor or tho 41,0, s not avoilabl
L g trsopé’G;&gn:?gymggoglgnt, having rscortainod tho
movamont will appronch TLIIN -cunﬁ?§§°n%'gcﬂ’°§%‘zdamc%?tq -

{
(b) If tho movomont is 1
‘ \ ¥y s8hip and train mrk
: onguirios firet and arrtngo traine to suit, Tg'\n?l ﬁggﬁi}épﬁﬁoh

will proparc timo & «
and thon iassuo mavotr}g%?:oogggﬂm Lk g L

ENTITLEMENT 10 CLASS OF TRAVEY,

9, (a) Eirst Glagg
(1) Tratna 8/8at nnd obovoa
8&\/ porsonnols
All ronkae

(14) Stoomors 8/8at and nboves
t"ll_l ITAV({eR
8& porsonnol, all ronkss

(h) Sueoud Clasg
(1) Trains 4ll ranks including WAAC

bolow 8/3gte

(44) Stoamors {}}11 ranks bolow Sgt oxaluding
WAAC s

Notas Colonels ond abovo aro ontitlod to Dock aceom—
nodation on Stoamora.

WARRANTS
126 {a) Warrants otce may be “Block Warrants" or "Individual
‘Jarrents®s A warrant or ticket is callod a block warrant whon it
aovors morc than one persons
{1) Units preparc thoir own rail tickets.
(¢) Whon using a block ticket show thc namo of tho Draft
Concuc ting Officer for S/Sgts and above and tho senior Sgt for
Ozs in the namc space providod followed by the remnining numbers
of respechivo classes in oach scase,
Gego CaptsJeSmith and 19 othors - 1st Classe
SgteA.Joncs and 499 others - For 2nd Class.
Ia tno number of passongers ofe. spaco show
20
First
-inglc (or Return) - For First Class
£00
Second
ginp_lo ( or Return) - For socond Class
: . . 2 bo uscd whon tho troops are
43, Block warrcnts should ngt'i"ol throughout tho movemente

under cffective militery co




: ; e

"

o |
MEALS ON ROUTE s

o
s - (o) Mealse can bo arrnngod with Rofroshmont Dranch,Hoad offic

NZR,Wollington for any xailwnys sofroshment soome in Nz, Whord
this is NOT poseiblo, the procadura should bo ascortanined f£rom
tho loenl Stationmstor,

(b) Al that 16 nocasenry is to ndviso tho numbor of troops
and bho train or traine on which thoy will travole iofroshmont
Bronch will adviso thu most sultnble station at which the troopse
should obtain tho moal ordeored snd will moko nooossary arrango=

monts
(05 vhon arranping the monls NZR will in all probability ask

tho mothod of paymont,

PAYMENT FOR IEALS NZR

154 (a) Vmon odd troops only are travaolling without o D;G.
ividual soldiors will claim for moals,

(b) For cach draft undor a D.C.0, it is not nocossary to
givo tho mon & moel tiokot.

(1) "D.C.0s signs a chit for tho number of moals(cards)
presontod at tho dofroshmont Woomse An nceount supportod by tho
chit is dispatehed to tho Officer arranging tho move, tha noc-

~essary NZ 145 is then actionoed, '

(11) D.C.0. has completod NZ1L45.
(111) Count moals sorved and D.CsOs signs chite"

(0)8 ind~

ENTRAINING

164 (2) NZz (Traffic Branch) will usually bo ablc to advise the
eomposition of tho train prior to its arrivals

(b) Tho Draft is then osrpganisod for catraining by earriages
with if possitlc a 3¢t detailed in cherge of cach compartmon te
On errival of trcin partics for coch carriage are uoved opposite
respec tive carriagcs nnc split to facilitoto loading at cach
ende No troops will cntrain unloss ordered by Entraining Officor.

(c¢) On arrivel of tpoin D.CeOs inspects the train accompanied
by tho gunrd ond obtoins his signaturae to o list of domngos,
erackod windows, danngod racks ctee

(@) Entroining Officors order,"Sntrain" Troops should not ho
2llowod to carry rifles slung whilo ontrainings

(c) Orm complotion of ontrnining Entraining Officor roports
to tho guard and DeCeO,

(£) Carringos should NOT bo chalked for idontification pur=
posos but window stickors may bo useds

DISCIPLINE CN OUTE
17, (a) Troops should not loave train or carriages until entrain-
womt has been complotod, :

(b) Platform doors and gates will be kept shut and troops
will not stand on plntt’ormh. ¢ 8

(e) Troops will not detradn ot any timo un
beon given by the D.C.0, Y til ordore have‘

timéd) No nleoholie liquor mey be taken onto the train at any -
: ;




-

18,

19+

20,

21,

.-‘ .
®
4‘-
() Any damngo enused by troops will bo_roported immodintoly
t0 the DsCsOs Ly tho N.C,0» 1/c carriagos DeCeOs Will inspoot

forthwith ond msoortain tho nomea of porsonnal rosponsiblo in
ordor that the cost of the dnmnge may bo rooovered by thoms

DETLAINING

(n) On ordor of D.C.0. after eonaultdng keTe0s Comp N.Ce
Ordorly Officor ne tho 0080 my bg_ g ReTeOs Cnmp N.C.O,

(v) Troops should bo movod eloar of tho main platfo
largo stations ns gquickly ns possiblos -p i

(o) D«CiOs inspoets tredin with gunrd and gives him -
nature for drumngoa incurrcd during tho Jzurngy. s

Daggnpo Partice should Yo nppointods

(n) DRAFTS

(1) Buseg are usod £Hr drafts only whon thorao 4s no
train avoilablo nnd whon the movo oannot bo hold
ovVare

(11) Communicanto with tho Dus Offico NZR giving number
of troops,quantity of baggnge,timo and plnce of
departura, and boforo tho busca loava give tho

. drivors instructions as to moal stops.

(111) No warrant is nocossary whon tho wholo bus {s on=
gagods NZR will sond on account for cortification
at o later dato.

All movement is nuthoriscd by movomont ordorst—
(a) TYBES

Movenent ordors

Movement tables

Embarkation ordors
Discmbm:knﬁisn orders

0o

(b) A Movemont Ordor is on cuthority for movoment ona is
moens -f instrvueting all partios concorned in the part thoy
are to toke in carrying ocut tho movemont.

(¢) It is csscntial that averybody concornod roecives o
copy and is eompetont to carry it out.

EeJoM,,



PAZCIS Gl
Appendix "A"

TRAIN RBPORT
Irodn NOeesseaesvuronnaroe@totionessesneasvesvenssesDOtBoavennsse
Time Of DeparturessesssssssssssDestinationsssesssssssssssssssssss
NosOf TroopSssessssssessreeerslUnltessnsssnsossosorsonsseaesasetne
State of Train

(S[‘,do) SessscersINadnsasabetes

(Inspecting Office

(Bgd.).l-l..ll.l!'l.l..ll..-.. (Sgd.)....'g,..'l............“
(Draft Conduc ting Officer) (Guard)

__Sta, ti0NessesscvvovrensvtcrresesDOtOsossnsssoseccesasrvscsasennerss

We hereby certify that the train as above was handed over

in the same order and condition #with the following except—
ions -

(Sgdo)ovcne--o-oootoo-o-........
Guard

(Bgdn)coouua:---n.-.coou.oooonl.

(oraft Condue ting Officer)
#g3trike out if not required.

(1 copy to Guard,

1 copy to D.C.0.

1 copy to Area Hg or Unit
1 copy to Cemp HQ )
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LESTRICTED
PRECIS 93

NORTHERN MILITARY DICTRICT TRAINING CAb

TERRITOKIAL FORGE OR¥ICERG I(EFRNGHER COURSE =
1949
SUBJECT: PART 1: UNIT MEBSING
DUTIES OF MESS COMMITTEES

PART II:
FART III: DIVOUACS

PART 1.
1.  INTRODUCTION
(a) DBad messing is usually attributed to the cook.

(b) On investigaticn, however, it 1s frequently found that the
administration is in no small measure to blamc. '

(¢) It may be of interest to consider just where the covk's
responsibility fits in with unit administratisn.

The whole subject falls conveniently into three phases -

FHASE 1: Provision and supply of food to the cookhouse.

PHASE II:
PHASE III: The dining room.

It will be seen that the cook appears only in Phase II and that
the success of this phase depends on the smooth working of phases I and
LT The production of a good meal depends not entirely on phase IIX
but on the successful co-ordination of all phases.

The preperation and cooking of the meal.

2. PHASE I: THE PROVISION AND SUPPLY OF FOOD TO THE COOK HOUSE
a) Correct messing strength.
b) Storage of supplies.
c Issue of rations.
5 PH/SE II: ORGANISATION OF DUTIES - PREPLRATION & COOKING OF MEALS

a) LAdeguate apparatus and equipment provided and maintained.
Orgenisetion of Messing Staff and duties by Chief Coock.

b
c Supervision of preparation and cooking by Chief Cook.

4. PHASE III: THE DINING ROOM

a) Ldequately equipped and furnished.
b) Cleanliness and efficient service by mess stewards.

c Supervision of distribution by Chief Cook.

PLRT II. \ .
5. ORG/NISATION & DITIES OF MESS COMMITTEES
4n OC of a Unit is responsible for the constituting of u "Mess

Committee" and ensuring that the following procedure is observed to the
extent that operational requirements pormit.

6. ORG./NISATION
The Committee should consist of -

i) 2 1/c (Cheirman).

ii)  Messing Officer.
111) Medical Officer if one cttached (maintain belanced diet).

iv) Messing NCO (to advisc on suppl
" reaction to dlet. pply position and troope



adan ""
6.  ORGANISATION (Contd)
v)  Chief Cook (ndvise on best use of rations).

v Mens represcntotives (1 per Coy).

7. DUTIES:
a) The Committee should mect not less than once a woek.
b) To draw up diet shoct for oneuing weoks
c To make sugpestions for nlternntive Alshes.
d) To inlieate dlsheo which nre definitely unpopular in the Unit.
e¢) To offer sugrestiona und propovnls for improvements of eooking

and aerving monls.

8.  MINUTES:

() Minutcs ofnzgutinua of Mosn Committee muet be kept for refer«
Q .

(v) Usually a "Minute Book" should be kept in which netual minutes
are written.

(e) Diet sheets should Le nppended to minutes.

9. (a) Mess Committces of officers nnd 8gts. Messes function, in the
main, quite well.
(b) NMen's Mcssee on the other haond often start off well under new
committees then fail throuch lack of attention.
(e¢) Failure 1s.often due to negleet to -
11 Keep a balanced committee.
i1) Take ecetions on suggostiona.
111) Ensure thut cctlon 1luid down by committee is corried out.
iv) Good liaison with supply personnel.

PART III.
BIVOU..C

10. SITES

a) Should be on dry ground and on grass, if possible.

Sb; Stecp slopes, low mecdows, bottoms of narrcw valleys, and
newly turned soil should be avoided.

(¢) Good entrances and means of egrcss are important.

1. WLTER

Good water supply is essential but it may be necessary to place
the bivouec at some distance from it.

12. DRLINAGE

Where a bivouac is to be used for more than 24 hours, a system of
surface drainiog must be considered.

13. LATRINES

Must be dug immediately on errival of troops in the aorea.

14. The ..djutant of = Unit will in 211 probability carry out the
following duties with reference to the weekend bivouccs of a Unit -

b Allocaie arcas. ,

¢) Supervision of preparation of indents for camp equ
rations, POL, etc. required for camp. R

Loading and despetch of stores.

Layout of camp sanitation ete.

Organisation of Q Staff.

Provision of and control of MT.

gai Seleet Camp sites.

qgHo o

E.J. M,



’ ees _
» UNIT OFFICE COPY TO BE TAKEN ON SCRAP PAPER
Indentilig } Numbers on which} Ordnance) [N.ZM.F. Form--10,
Office Wo. o indent is based : | __ NET b (In pads of 100,)

INDEN T on_ - ’ e . for articles for the use of

T HEREBY certify that the stores demanded on this
indent are actually required for the purpose shown
in the “ Remarks ™ column: and that the quantity ki - L
shown as “On Charge™ agrees with the quantity

actually in possession. 8 J -

Countersigned :

(Signature,)
Official designation.) (Date.) ’ 194 /-. .—/ (Ordnance OMMcer.)
( %
Description of Article. Ox Cranas. | "Quantity Ordaance use
Group: T 5 Seationy et ol e al S , ‘:"f""- required. e

4,000 pads/9/43—733€6]
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e
[QUINTUPLICATE ] NEW ZEALAND MILITARY FORCES, o 3 e
’ (I pads of 6 seta.)

Indenting Officer's No. _____ (Consistsof _______sheets,) Ordnance Nos.: Office,_____; Store,
Consolidated Indent, Issue, and Receipt Voucher for Camp Equipment.

For Camp of to bo held at e
Troops will concentrateon .~ and depart on yte
Equipment is to arrive at AR Ta A ST — | S
Numbers on which based : ______ Fiold Officers; _______ Medical officers; . other officers;
———_WOs and Staff Sergts.; ________ Sergte.; ___ other ranks; . Band;
— . Civilian Staff; — Riding-horses ; __ _____ Harness-horses.

Messing accommodation will be providedin . (Tentas or buildings to be stated.)

Y APPROVED FOR IRSUE,

(Algnature of Indenting ofMoer.)

(OMclal designation) i {Ordnance oMeor.) = Uagelai
= , 19 . , 19
Date stores issued: 19 Date stores returned : acten Jtos 19

J| CLASSIFIOATION OF

Required. | Iauod. |Returned| STORSS RNTURNED. ||\, o tent, | HOW

Designation of Stores,
| - Unser-
| viceable. | vicoable.

) @ (8) ()i ® | (o ) #)

|
|
| s————

Issued from Ordnance Ordnance officer. / / 19
as per column 3: .

Received from Ordnnnce} Receiving officer. i /19
as per column 3:

Returned to Orduance } Issuing officer. i /19
as per column 4: 4

Reeeivedlaa: é)rdn(;n&ce } : Ordnance officer. / /19

R A0 Consumable stores are not to be demanded on this form.




ORIGINAL.

,

® NEW ZEALAND MILITARY FORCES.

Consista of __
for period ending

sheots

*ﬁdcnting ]

Officer’s No.

Strength:

Elnblinhment . _Offrs., _ O.R.
 Offrs.,..

Indent, Packing-slip, Issus and Receipt Vougher for Military Forms, Books, Publications, &e.

[Form N.Z. 511—0Outsids,
(In pads of 25 dups.)

_nOO R.

No Sl

(Far use onily by Army Staty.

Ofiee,)

Indent on Army Stationery Office for the undermentioned items for the use of :—

Certified that the items are necessary, and represent
requirements (exclusive of the number shown ns “on
charge™) for a period NOT excoeding throo months,

(Actunl address to which supply in to he se

ut) for period.

i)

ﬁmnlu;of '-l;i‘;uin; nmm.a— ﬂln-l‘mncn.) c““n"'“iﬂm"l S —_ I/c A"“Y 5""7' Oﬂ'ur.e.
Date: . - L 194 Date : e s 194
Tursr Corumng ane ron Use onNty BY
‘ Quanmry Anmy Sramioneny Orrice,
Suias Ry Tromn required. = i
Indenting Officer, On Now Quantity Reasuns for
Charge| required. fsaned, Adjustment.
T ! l '
Supply isvoquived | | \ | ‘ : v &
by
- A R PRSI A | | = e
1 ‘. |
- S i I S |7 == Nl e
bate) l | l
e SR | | P g i LN
for the purposeof e | | I
|
P T | \ |
PR o | |
e e T e 1 ‘ 1 i .
| | & SRR ST L
= & ' l =5 Nl
l _ [ 2
' | )

|

* Each indent MUST be numbered by Indenting Officer (slalionery requimtions will bear a separate number).




d - 'ﬁ‘r‘

——

P.&S.-91]
F 4 PRINTING AND STATIONERY DEPARTMENT. [ORIGw,,
REQUISITION FOR FORMS, BOOKS, AND STATIONERY, ETC,, EX STOCK.
In replying
Official e e |
"o b adifessed Deugs,-uon] (Blntmmy Requisition.
and forwarded to A d.gu: —-No;,m— s
{ e quote Ihia number,
De 3
partmental No STATIONERY OFFICE COPY,
v . & Dusesigtion of Astile | innrrr. _T. ba filled I-hGom_u_:_m'!hﬁum Offics,
On hand. Now applied Qmml:r Led | nate, Value,
—m 0} o o o ol ] A ™
| O
— o
\ PR A -y | l -l
| MR
| R R
| I N S
| ol
| | ||
[
| |__
1
| R b
i | 1 __I__ \
| Ll
| EmDE
| IBREE
‘ | ||
|
| | L{_
| ENEET
Requisitioning Officer : Recommending Officer: Approving Officer:
an 12) (13)
Date: — /. / Dae il o 7 Dt/
TO BE FILLED IN BY GOVERNMENT STATIONERY OFFICE.
Btoreman, | Checked by | Packer. | Packing Particulars, Despatched pe Consignment-note No,
14) (15) e an (18) - 19)
]
Item Numbers correct,
- Checking Officer,
—_—




[Form N.Z.—774.
[A rmr-hnnk——ﬁﬁ.

(In pada o 60 forms,)

.+ TINDENT FOR RATIONS. '
Unit : y— Number of duys' rations
FI'OI'L i Libiacal ‘il ol kadi to i Frer e y 194‘ i
Station . Ditoe ! 1 ', 194
Detall. Birength, Tolal Rationa Deinl). llnllrmn._
Officers and men ..
‘:g: ' g | T ] ey
3| Others (not soldiors) '§
E
" ' @
E BD: . o o
-E LD- — L]
< CoMPONENTS OF RATIONS
e - - NOT REQUIRED, ~ ~ =~
e Commodity. Pﬁ:ﬂg:;’:r Amount.
Ful .. oo f— Biscuits .. | pounds
Light .. 3 S Presd. Meat .. | rations
1 Cheese .. | pounds
Rum .. - E e
Tobacco e
2
B
=
< - —
= |
@
= Last rationed to , 194
ey 5 . 5 Tiil SR ¥ = a.f.—_- i -Lgt&tion: £
grats 1 J iy =d 51 { vil?
Commanding Officer.
= -

For orders regarding this form, see back.

COvER.



Orders regarding the use of this Form.

1. It is to be rendered in duplieate,

2. When the supplics demanded are lsaned, the cortificate at foot will be completed.

8. The issnor will certify the issne on the duplioate and hand it to the receiver.

4. The recciver will certify the receipt on the original and hand it to the issuer,

5. Il any wnit from specinl circumstances—i.e., supplica left over from previous

lay —does not require some particular component of the ration, an intimation will be given
m the columns provided for the purpose,

6. Commanding officers will take stops to ensure that only the amounts of commodities
necessary to complote the full rations for the following dny are demanded.

issued*®

I cerTrFy that 1 have {mmiv ed"] the within-mentioned supplies, less the following

rations and commodities.

Complete rations : men.
Commuodity. ' Amount, Commodity, Amount,
! t Hay.

) t Oats.
|
|

1

*Strike out the word not applicable.
{Horse-rations not required will be given in pounds as indicated.

8signalure and Rank :

10,000 pads/10/42—6770)



[Form N2,

* NOTIFICATION OF DELETIONS FROM INDENT. oS

F [To be prepared IN DUPLICATE, one copy to Unit.] Ordnunce No.
| R. / \\
To —————= Dgtes |
Indenting |
Unit No.|
]'l'hc undermentioned articles have been deleted from the above indent.
* For the reasons stated below.  Action to supply on above indent has been suspended.
The above indent is returned. ® Delele as wmecessary.
i Quantity
Description of Articles. N | demanded. | iy e R‘cr_nais. (Continue overleaf if necessary.) o
L |
| \
| |
|
|
)
|
f
Ordnance Ordnance
Date: - Officer. Depot.

Note :—Where articles have been deleted for further information, and articles are still required, a fresh indent must be submitted and
(D. 244/2/212)) 400 pads/10/43—9273] this form must be returned with same.




Reced . |

INDENT AND VOUCHER for the undermentioned articles A

MN.Z. Military r....'“

Army Form—4%g
{ln pads of 20 setsy

Linit
Eml " ; BT B ke A i o b b 08 VT b A - Janue No.
eceipt No.
g | 0 Workshops
to RN.ZEME. Workshops.... for repair.® conversion. APPROVED. FRRA L Indent No,
194 Workshops I
y OMcer e, Warkahops, Issue No. |
{Stgnature and official designation.) - " Remacks
[ — 'ssrunn', s REIl]nE{ID —— tincluding l""""""" "; woik (o be
ltem No. Dealgnation of Stores, BcrL.'.l::'. Quastity: g:ﬁtb m::lhrl;. 7—__.," armed.)
() (2 8]} 1) {51 () (7
*Delete where necessary. £ L d
(1) Issued to workshops: . 194 Material:
(2) Received at workshops: .. ......cciiminn . 194 Labour:
Officer ifc. Workshops.
(3) Returned from workshops: ... . 194 Overhead:
Officer ifc. Workshops.
(4) Reccived from workshops:.. o 194 Total: £

1D.244/2/206.) 250 pads 20/4/485.]
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